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1. CTpyKkTypa BUBYEHHSI HABYAJIbHOI 1N CHUILIIHU

1.1. TemaTu4yHUH IJIAH HABYAJILHOI AMCUUILTIHA

KinpkicTs rogua
y TOMY YHCIT1
Ne °
Ha3sa remu 2 i . . "

TEMH 2 g » & s ®)
o 52 s [\ 0 &
> =8| 8| & ©

1 2 3 4 5) 6 7 8
1. Public Administration System vs. Public 26 - 14 - - 12
Management System
/ Cucrema myOIIiYHOTO aIMIHICTPYBaHHS
Ta cUCTeMa IMyOJIIYHOTO YIPaBIiHHS
2. Civil Service / lepxaBHa ciyx0a 24 - 12 - - 12
3. Personnel Administration. 24 - 12 - - 12
/YTipaBTiHHS KaIpaMHu.
4. Political and Law Systems / [TomiTnyna i 26 - 14 - - 12
MIpaBOBa CUCTEMU
5. Levels of Government / PiBHi mipaBiiiHHs 24 - 12 - - 12
JIEPKABOIO
6. Local Government. Regional 28 — 16 - - 12
Organization of Public
Administration/ Micuese
camoBpsiIyBaHHs. PerioHanbHa
oprasi3aris myOI14HOro
aJIMIHICTPyBaHHS
7. National and Public Security / 26 - 14 - - 12
HarionansHa Ta rpoMajicbka 6e3meka
Social Security / CorianbHe 3a0e3medeHHs 26 - 16 - - 10
Information and Communication 26 - 16 - - 10
Technologies.
/ Tndopmartis Ta KOMyHIKaIiiH1
TEXHOJIOTII.
10. | Public Relations and Mass Media / 25 - 14 - - 11
3B'SI3KM 3 TPOMAJICHKICTIO Ta 3ac00U
MacoBoi iH(opmarii
Bceworo ronun: 255 — 140 — — 115
1.2. IlIpakmuuni 3anamms
IIpakTnune 3ansarra 1-7
Tema 1. Public Administration System vs. Public Management System /
Cucrema ny0/1i4HOr0 agMiHiCTPYBaHHA Ta cMcTeMa NMY0JiYHOI0 YNpaBJIiHHSA
Ilumannsa 0na ycnozo onumysanns ma OUCKycii
1.1. Historical overview of Public Administration. / Icropuunuii orisia aucturutinu [1yoniune
AOMIHICMPYBAHHSL.
1.2. Main functions of Public Administration. / OcuoBui ¢yukuii aucuuruting [lyoniune
AOMIHICMPYBAHHSL.

1.3. Public Administration vs. Public Management: similarities and differences. / Ilyoniune
aJIMIHICTPYBaHHA Ta MyOJidyHe YIpaBIiHHS: MOAIOHICTh Ta BIAMIHHOCTI.
1.4. Yacu rpynu Perfect. [IpaBuiia yrBOpeHHs Ta B)KHBaHHS.
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Ayoumopna poboma

Bukonanuna cmyoenmamu ycHux ma RucCbMo8UX 3A60aHb 3 RUMAHD MEeMU:

1. Hlaryx JIJI. Amnrmiiiceka moBa y cdepi aepxkanoro ynpasiinas (English for Public
Administration) (onopHuii KOHCIEKT AMCTAHIIMHOTO KypCy HaBuYallbHOI MUCHMILIIHK): HaBuanbHUi
nocionuk. / JI.JI. [laryx. — K.: LlenTp HaBuanpHOi JiTeparypu, 2004. — C. 81-114.

2. Amnrmiiicbka MoOBa B Taiy3i HyOJIYHOTO YOpaBIiHHS Ta aJAMIHICTPYBaHHA. MeToauuHi
BKa3iBKM J0 NPAKTUYHUX 3aHATh JJIA CTYJISHTIB JIeHHOiI (GOpMH HaBuYaHHS cremiagbHocTi 281
«[Ty6niune ynpasninas Ta agminictpyBanHs» [ Yki. Kopwmineiuna C.1O. Yepniri: YHTY, 20109.
65 c.

Memoouuni pexomenoauyii

3 memorw 21ub0K020 3AC60CHHA HABUATIbLHO20 Mamepiany npu 6UGUEHHI memu CHyOeHmy
eapmo 0cooaugy yeazy 30cepeoumu Ha MAKUX ACNEKmax:

Jlexcuunuit Minimym, aKuil He0OXiOHo 3aceoimu 011 002060PEeHHA memu:
an administrative certification, administered society, administrative process, administrative apparatus,
administrative law, to govern, government, governmental agency, government policy, planning/
organizing/directing/coordinating/controlling of government operations, to determine policy,
central/intermediate/local level, to refer to, government management, local agency, the public, public
administration, a public administrator, an elected official, to criticize government bureaucrats, a policy
maker,policy-making activity, policy formulation, legitimated policy, to implement a decision,
profit/nonprofit agency, macro/micro-administration, development, implementation, authoritative
implementation, to be accountable to citizens, to subvert an intension, to be cogs in the machinery of
government, an anonymous specialist, effective/ ineffective, efficient /inefficient, to depend on, to rely
on, personal loyalty, a subordinate, personal support, an underling, rank-and-file personnel, to carry
work load, to read/listen to a petition, a policy argument, a judicial claim, an appeal, a system of
favoritism/patronage, to base on personal preferment, to disrupt, to be in favor/out of favor, a
weak/strong ruler, to endure, to be based on objective norms, a law, a rule, a regulation, a system of
offices, loyalty, resignation, or for other reasons, non-governmental organization, implementation of
law/order, to set up, a defensive structure, the need for, an expert, civil servant/ public servant, taxes,
statistics, sociology, political sciences, public finance, to consider the science of public administration,
utmost possible efficiency, to establish.

I'pamamuynuit Minimym, AKUM He0OXiOHO onepysamu:
Yacu rpynu Perfect. [IpaBuna yrBopenHs ta BxuBanHs. JI.I.Bepba BukoHaHHS rpaMaTHYHUX BIIPAB.
Bep6a I'.B., Bepba I'.I'. Bep6a JL.I'. JloBigHUK 3 TpamMaTHK{ AaHINIIHCbKOI MOBH (3 BIIpaBamHu):
HaBuainbHUU mociOHuk / I'.B. Bep06a, I'.I'. Bep6a, JL.I.Bepba. — K.: TOB «BII Jloroc-M», 2011. —
C.32-39. - § 70 — 86; C.251- 258. — Bnp.92-112.

IpakTuune 3anarrsa 8-13
Tema 2. Civil Service / [lep:xaBHa cay:xda
Humanna ona ycnoz2o onumyeanns ma OUcKycii

2.1. The history of Civil Service. / Ictopist po3BuTKY /[eporcasroi cuyarcou.

2.2. Characteristics common to civil services. / XapakTepHi prcu NpuUTaMaHHI JIepiKaBHiil
CITyXOi.

2.3. The role of a civil servant in the society. / Ponb nepsxaBHOTO ciy00BIIsI B CYCITIIBCTBI.

2.4. Civil Service in Great Britain, the USA and Ukraine. / JepxaBna ciyxba y
BenukoOpuTanii, CHIA Ta YkpaiHi.

2.6. Yacu rpynu Perfect Continuous. [IpaBuia yTBOpeHHS Ta BXKHBaHHSL.

2.7. MomnanpHi gieciosa.

Ayoumopna poboma
Bukonanns cmyoenmamu ycHux ma RUCbMOGUX 3A60AHb 3 RUMAHD MEMU:
1. Illaryx JI.JI. Aurmiiceka mMoBa y cdepi nepkaBHoro ympasiiaas (English for Public
Administration) (omopHHii KOHCIEKT AMCTAHIIMHOTO KypCy HaBYalbHOI TUCHMILIIHK): HaBuanbHui
nocionuk. / JL.JI. atyx. — K.: Llentp HaBuansHOi miteparypu, 2004. — C. 33-34.
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2. Amwnrmiicbka MOBa B Tally3l NyOJIYHOTO YIpaBJiHHS Ta aAMiHICTpyBaHHSA. MeTonuyHi
BKa3iBKM 10 TPAaKTHUYHUX 3aHATh JJs CTYIEHTIB JCHHOI (GopMH HaBYaHHS crerianbHocTi 281
«[lybmiune ynpasminas Ta aaMminictpyBanus» / Y. Kopwmineiuaa C.1O. Yepniris: HHTY, 2019.
65 c.

Unit 28. The Civil Service in the UK. - C. 59-61.

Memoouuni pekomenoauyii

3 mMemow 21ub0K020 3aC60€HHA HABUAILHO20 Mamepialy npu 6UGYEHHI meMu CHYyOeHnLy
eapmo ocoonuey ysazy 30cepeoumu Ha MAKUX ACHEKmax:

Jlexcuunuit Minimym, AKuil He0OXiOHO 3aceoimu 011 002080pEeHHA MeMU:
civil service, to enter service, an entry into the civil service, a government official, to be employed in,
a civil occupation, to select, to promote, promotion, on the basis of a merit, to include examinations,
to decline the powers, to appoint, to make an appointment, personal/political favour, tenure,
lower/middle/high rank, recruitment, the clerical class, to bring into, to base an appointment on,
competition, to place emphasis on, written examinations, an interview, to measure competence, a
candidate, university degree, to dispense, to ensure, an equitable distribution of posts, a constituent
element, to maintain a balance of posts, to place standards upon a civil servant’s conduct, to engage in
political activity/trade/business/social(charitable) organization, an official duty, to lend/borrow
money, to prohibit from, prohibition, to accept a gift, to ban, highly trained administrative/executive
class, a distinct profession, to contrast with, to be engaged on diplomatic duties, a civil servant, to be
employed in, internal affairs, a professional adviser, to formulate state policy, to be responsible for, to
provide, policy decision, an executive, to be elected, to be appointed, to give political direction, to
protect from public blame, to carry out, public department, to perform a wide range of tasks, to
collect/analyze data (statistics), to monitor budgets, to draft legislation, to develop policy, to execute
legally mandated government activities.

I'pamamuynuit Minimym, AKUM He0OXiOHO onepysamu:

1. Yacu rpymu Perfect Continuous. IlpaBuna yTBOpeHHsT Ta BXKUBAaHHS. BHKOHAHHS
rpaMatudHuX BripaB. Bep6a ['.B., Bep6a I'.I'. Bep6a JL.I'. /IoBiaHMK 3 rpaMaTUKK aHTIIHCbKOI MOBH (3
BIIpaBaMH): HaBuaibHUH 1ociOHuK / I'.B. Bep0Oa, I'.I'. Bep06a, JI.I.Bepb6a. — K.: TOB «BII Jloroc-M»,
2011. — C.42-45. - § 89— 97; C.258- 262. — Bup.113-127.

2. MogpanbHi niecnoBa. Bukonanus rpamarnynux Brpas. JI Bep6a I'.B., Bep6a I'.I'. Bep6a
JL.T. JloBinHMK 3 TpaMaTHKHU aHIUIMChKOI MOBH (3 BIpaBaMu): HaBuaibHUM nociOHuk / I'.B. Bepba,
I'.I'. Bep6a, JI.I.Bepba. — K.: TOB «BII Jloroc-M», 2011. — C.67-85. — § 137-169; C.279-297. —
Brp.165-213.

Mpakruune 3ansarrsa 14-19
Tema 3. Personnel Administration. /Ynpasainus kaapamu.
Ilumanns 0ns ycHo2o onumyeanus ma OUcKycii

3.1. Staffing and Training of Public Administration Personnel: recruiting, examining,
selecting, evaluation, and promotion. / Kaxpose 3a0e3rneueHHs Ta MirOTOBKa MepcoHany y cdepi
nyOJIIYHOTO aJMIHICTPYBaHHS: KOMIUIEKTYBaHHS OCOOOBHMM CKJIaJIOM, IIPOBEACHHS €K3aMEHiB, BiAOip
NepCcoHaly, OL[IHIOBAHHS POOOTH, IPOCYBAHHS 110 CITYKO1.

3.2. Continuing education in the public service. / be3nepepBHICTh OCBITH IiJl YaC BUKOHAHHS
JIep>KaBHOT CITYKOu.

3.3. Public Administration Personnel: political executives, desktop administrators,
professionals, street-level bureaucrats, policy entrepreneurs. / Oco6oBwuii cknan y chepi myOmigHOTO
aZAMIHICTpyBaHHS: BHOOpHUW TIJ1aBa BUKOHABYOi BJIAaW, KEPIBHUKH JACMapTaMEHTIB / BiAJLIIB,
JTUTIJIOMOBAH1 CHEIIaIiCTH, PSI0BI BUKOHABIN, MEHEKEPH, BIMOBIATBHI 32 BTUICHHS CTPATETIYHUX
pOTpaM.

3.4. Future in the Past Tenses. / [IpaBuia yTBOPEHHS Ta BKUBAHHS.

3.5. The Sequence of Tenses. / [IpaBuna y3rokeHHSs 4aciB.

Ayoumopna poboma
Bukonannsa cmyoenmamu yCHUX ma RUCbMOBUX 3A80AHb 3 NUMAHb MeMU:
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1. Amnrmiliceka MOBa B Tajiy3l MyOJIYHOrO YHpaBIiHHA Ta aAMIHICTpYBaHHSI. MeToaudHi
BKa3iBKM 10 TPAaKTHUYHUX 3aHATh JJs CTYIEHTIB JCHHOI (GopMH HaBYaHHS crerianbHocTi 281
«[lybmiune ynpasiiaas ta aaminicrpyBauas» / Yki. Kopmiasiuna C.1O. Yepniris: YHTY, 2019. —
65 c.

Unit 15. Personnel Management. - C. 34-35

Memoouuni pekomenoauyii

3 mMemow 2nub0K020 3aC60€HHA HABUAILHO20 Mamepiaily npu 6UGYEHHI meMu CHYOeHmy
eapmo ocoonuey yeazy 30cepeoumu Ha MAKUX ACnEeKmax:

Jlexcuunuit Minimym, AKuil He0OXiOHo 3aceoimu 011 002060PEHHA memMu:
personnel, staffing, training, recruiting, selecting, promoting, terminating, employee training, to create
a job, recruitment, to fill a job, a government job, to perform a job, an office, a rotation, to encourage,
experience, a merit system, to keep out the grossly incompetent, to attract the highly qualified, a
competent applicant, a competitive wage, an effort, to exclude from, public employment, ethnic/racial
background, to examine, examining, examination, merit entrance examination, an application, a
pencil-and-paper test, to make a judgment, an unassembled examination, an assignment, references,
performance, performance examination, to call for, an oral examination, communication skills, a
candidate, a government career, a personnel agency, an employee, discretion, a probationary period,
removal, a personnel manager, a supervisor, a testing procedure, to dismiss, evaluation, employee
performance, a rating scheme, a feedback, an objective measure, to complete work, to judge
performance, a supervisor, to involve, undergraduate/graduate education, in-house training sessions,
on-the-job training, a leave, to pursue a degree at the doctoral level, the Doctor of Public
Administration, to fulfill a master’s program, quantity/quality/specialities, a graduate, a dual
educational system, competent teaching staff, to be dominated, to run counter to, induction practice, a
casual method, to vary from ... to, to be subjected to, senior appointment, cursory knowledge, skill
tests, educational qualifications, interviewing, written competitive tests, extensive interviews,
psychological tests, promotion, public personnel management, to realize full potential, to attain a
higher position, to resemble, a rank, a lost opportunity, a gain, competition, to discord, virtue, to avoid
favoritism, the principle of seniority, to pose, indecisive, resolute, competence/ incompetence, to carry
out duties, Administrative law, administrative agency, public law, common law, to deal with, police
law, international trade, manufacturing, the environment, taxation, broadcasting, immigration, to
contest in a court, an administrative court, to review administrative decisions, a judicial review, a court
of general jurisdiction, to differ from an appeal, fairness, independent judiciary.

I'pamamuynuit Minimym, AKUM He0OXiOHO onepysamu:

1. Future in the Past Tenses. IlpaBuna yTBOpEeHHs Ta BXKHBaHHS. BHKOHAHHS rpaMaTHYHUX
BrpaB. Bep6a I'.B., Bep6a I'.I'. Bep6a JI.I'. JloBigHUK 3 rpaMaTHKH aHTJIIMCHKOI MOBHU (3 BIIpaBaMM):
HaBuanbHUU mociOnuk / I.B. Bep06a, I'.I'. Bep6a, JL.I.Bepba. — K.: TOB «BII Jloroc-M», 2011. —
C.23-24. - §49-52; C.31-32. — 8§ 68; C.41-42. — §87-88; C.241-243. — Bup.60-63.

2. The Sequence of Tenses. IlpaBuna y3ropkeHHs YaciB. BUKOHAHHS TpaMaTHYHUX BIPAB.
Bepb6a I'.B., Bep6a I'.I'. Bep6a JI.I'. JloBigHMK 3 TrpaMaTUKH aHIJIHCHKOI MOBH (3 BIpaBaMu):
Hapuanbhwuii noci6nuk / I'.B. Bep6a, I'.I'. Bep6a, JI.I'.Bep6a. — K.: TOB «BII Jloroc-M», 2011. — C.
46-49. — 898-104.

Mpakruune 3ansarrsa 20-26
Tema 4. Political and Law Systems / [ToxriTuuna i npaBoBa cucremMun
Ilumanns 015 ycHo2o onumyeanus ma OUcKycii
4.1. Nation building and political structure. / JIep>xaBoTBOpeHHS Ta MOJITUYHA CTPYKTYypa.
4.2. National political systems. / HarfionanbHi mOJITHYHI CHCTEMH.
4.3. Supranational political systems: Empire, League, Confederation. / ITomituuHi cucTeMH,
SIK1 KOHTPOJIIOIOTh JIEKUTIbKA IepKaB. IMIIepis, JIira, KoHdeaeparis.
4.4. Political system in the modern world. / [ToniTu4Ha cucTema B Cy4acHOMY CBITI.
4.5. Characteristics of stable and unstable political systems. / Pucu, nputamanHi cTabiibHIM
Ta HeCTAOIbHUM ITOJIITHYHUM CHCTEMaM.
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4.6. Indirect Speech. The Sequence of Tenses in the Indirect Speech. Indirect Commands.
Indirect Questions.

Ayoumopna poboma

Bukonanuna cmyoenmamu ycHux ma RUCbMO8UX 3A60AHb 3 RUMAHD MEeMU:

1. T'ymenuyk O.€. English for Law Students: naBu. moci6. / O.€. I'ymenuyk. — XMEIbHUIBKHUI:
XMeNbHUIBKUH YHIBEpCUTET yrpaBiliHHs Ta npasa, 2019. — C.38-61.

2. Amwnrimiicbka MOBa B Taly3l NyOJiYHOrO YHpaBiHHA Ta aaAMIHICTpYBaHHS. MeTonuyHi
BKa3IBKM JI0 MPAKTHYHHUX 3aHATh JUIA CTYJCHTIB JEHHOI (GopMHM HaB4YaHHA crerianbHocTi 281
«[ly6niyne ympaBiinHs Ta agMminictpyBanHs» / Yki. Kopmineiimaa C.1O. Yepniris: UHTY, 2019. —
65 c.

Unit 6. Law. - C. 15-17.

Unit 7. Civil Law System. - C. 17-19;

Unit 8. Common Law System. - C. 19-21;

Unit 9. Administrative Law in Civil Law Countries. - C. 21-23;

Unit 10. Administrative Law in Common Law Countries. - C. 23-25

Memoouuni pexomenoayii

3 mMemow 2n1ud0K020 3aC60EHHA HABUAILHO20 Mamepiany npu 6UGYEHHI memMu CMyOeHnLy
eapmo 0cooaugy ysazy 30cepeoumu Ha MAKUX ACHeKmax:

Jlexkcuunuit MiniMym, AKUIL He0OXIOHO 3ace0imu 011 002080PEHHA MmeMu:
a nation/state, independent, political system, to constitute, to exercise sovereignty, to compel, a
national entity, supranational/national/subnational political systems, to contact with, to share
goals/needs, to face common threats, an alliance, an empire, to be composed of, ethnic background,
centralization of power, an autocratic regime, to provide stable/unstable government, subject peoples, a
league, to resist military/economic threat, to combine force, a charter, an agreement, an arbitral/
judicial body, to handle disputes, the League of Nations, the United Nations, predecessor,
confederation, to agree to, limitation of freedom, to establish, consultation, deliberation, a federal
union, successor, to replace, to disintegrate, English/Common/case/judge made law,
Continental/Roman/codified law, a custom, a court ruling, a statute/government legislation, to apply a
law, to make an impartial decisions, a precedent, a doctrine of precedent, to investigate a case, an
accusatorial/adversarial/inquisitorial system of justice, to reach a decision, parties to the dispute, to be
bound, to modify/clarify, to fit a particular case, codified legal system, to produce a set of codes, to
govern legal aspect of a citizen's life, a legislator, a lawmaker, to break with previous case law, to
produce a corrupt/biased judgment, egalitarian social theory, to originate, a clear/comprehensive law,
canon law, to eliminate confusion, inconsistent lawmaking, secular ideology, standard, to apply(to),
application, to impose a penalty, to enforce, to maintain order, to facilitate, to promote, to subdivide,
subdivision, substantive law, procedural law, to distinguish, distinction, to set out /impose punishment,
judgment, breach of a law, law of contract, law of torts, maritime law, ecclesiastical law, to treat
with, frame, adoption, separation, paternity, custody, support, to support, wrong, negligence,
malicious prosecution, defamation, public nuisance, employment, remuneration, trade union, disability
insurance, marine commerce, marine navigation, shipping, marriage, civil union, domestic partnership,
spousal abuse, legitimacy, surrogacy, child abuse, child abduction, termination of relationship,
ancillary matters, divorce, annulment, property settlement, alimony, parental responsibility order,
Canon/church/ecclesiastical law, Civil Code of Ukraine, The Civil Procedural Code of Ukraine,
Criminal Code of Ukraine, The Criminal Procedural Code of Ukraine, The Commercial Code of
Ukraine.

I'pamamuynuit Minimym, AKUM He0OXiOHO onepysamu:

Indirect Speech. The Sequence of Tenses in the Indirect Speech. Indirect Commands. Indirect
Questions. Bepba I'.B., Bepba I'.I'. Bep6a JI.I'. [loBigHMK 3 TpaMaTHK{ AaHIIIHCHKOI MOBH (3
BIIpaBaMH ): HaBuaabHU nociOnuk / I'.B. Bepba, I'.I". Bep06a, JI.I.Bep6a. — K.: TOB «BII Jloroc-M»,
2011. — C.217-221. — § 459-465; C.241-242. — Bmp.60; C.251. — Brp.91; C.256. — Bnp.106; C.261. —
Brip.124; C.263. — Brip.128.


http://en.wikipedia.org/wiki/Marine_navigation
http://en.wikipedia.org/wiki/Shipping
http://en.wikipedia.org/wiki/Marriage
http://en.wikipedia.org/wiki/Civil_union
http://en.wikipedia.org/wiki/Domestic_partnership
http://en.wikipedia.org/wiki/Spousal_abuse
http://en.wikipedia.org/wiki/Legitimacy_%28law%29
http://en.wikipedia.org/wiki/Surrogacy
http://en.wikipedia.org/wiki/Child_abuse
http://en.wikipedia.org/wiki/Child_abduction
http://en.wikipedia.org/wiki/Divorce
http://en.wikipedia.org/wiki/Annulment
http://en.wikipedia.org/wiki/Property_settlement
http://en.wikipedia.org/wiki/Alimony
http://en.wikipedia.org/wiki/Parental_responsibility_%28access_and_custody%29
http://en.wikipedia.org/w/index.php?title=Civil_Code_of_Ukraine&action=edit&redlink=1

IIpakTuyne 3aHATTS 27-32
Tema 5. Levels and Forms of Government / PiBHi npasJiiHHs 1ep:KaBoIo
[lumanns 0na ycho2o onumysants ma OUCKycii

5.1. Contemporary division of government. / Cy4acHuii po3HoiJi YIpaBiIiHHS ASPKaBOIO.

5.2. The central government and the local governments. / IlenTpanbHuii ypsa Ta micieBe
CaMOBpSITyBaHHS.

5.3. The distribution of powers among different levels of government. / Posmomin
MOBHOBQ)XEHb MK PI3HUMH PIBHAMH YIPABIiHHS.

5.4. Functions and components of the legislature. / ®yHKIil Ta KOMIIOHEHTH 3aKOHOaBYOI
TUIKY BJIQJU.

5.5. Functions of the executive. Political executives. / ®yHKIlii BUKOHABYOI TUIKA BIIAJIH.
BubopHuii rojoBa BUKOHABYOT BIIA/IH.

5.6. Functions of the judiciary. Judicial hierarchies and specializations. / ®ynkuii cynoBoi
TiIKY Braau. lepapxis cy/iB Ta iXHs crieriasizamis.

5.6. Passive Voice.

AyoumopHa poboma

Bukonanusa cmyoenmamu ycHUX ma nucbMoGuUX 3a60ans 3 NUMAHL MeEMU:

AHrumiiicbka MOBa B ramy3i MyOJIiYHOrO YIpaBiiHHS Ta aJAMiHICTpyBaHHs. MeToauuHi
BKa3IBKM JI0 TMPAKTHYHUX 3aHATh JUIsI CTYACHTIB JeHHOI (opmu HaB4aHHs crernianpHocTi 281
«[Ty6niune ynpariinas Ta aaMminicrpyBanus» / Ykia. Kopminsiuua C.1HO. Yepniris: YHTY, 2019. —
65 c.

Unit 4. What is Government. - C. 11-13;
Unit 5. Types of Government. - C. 13-15;
Unit 11. Three Branches of the USA Government. - C. 25-27.

Memoouuni pexomenoauyii

3 Memoro 2nuGOK020 3aC60CHHA HAGUATLHOZO0 MAMeEPIAny NPU 6UBUEHHI MeMU CHYOeHmY
eapmo 0cooaugy yeazy 30cepeoumu Ha MAKUX ACHEKmMax:

Jexkcuunuit minimym, aKuii Heo0XiOHo 3aceoimu 011 0602060PEHHA MeMU:
to govern a country, levels of government, central government, intermediate governments, local
governments, to rule, distribution of powers, constitutional organization of a state, autonomy, to grant,
local selfgovernment, local authorities, the legislative/executive/judicial power, unitary/federal/
decentralized or “regionalist” state, the fundamental law, a national constitution, to delegate/reserve
powers, unwritten/written rigid constitution, systems of promotion, fiscal, accounting, recall,
referendum, to create/amend/ratify laws, to select/critice the government, to supervise administration,
to ratify treaties lawmaking bodies, a power of veto over legislation, parliament, congress, to appoint
the executive, parliamentary/presidential system of government, chambers/housesof parliament, to
debate/vote upon bills, a unicameral/bicameral legislature, an upper house/a lower house, a vote of
(no) confidence, to be dissolved, to act by/with the advice/consent of the legislative, a political
executive, a government official, a head of a state, a president, a prime-minister, a premier, a
chancellor, a chief executive, a cabinet member, a minister, a councilor, to administer justice, to
resolve disputes, a judge, a magistrate, an adjudicator, the core of a judiciary, to interprete a law, to
enact the legislature, to violate, to create a law, judicial hierarchy, civil/criminal/administrative cases,
local courts, a municipal court, a small-claims court, a trial court, a courts of the first instance, a
national supreme court, to hear an appeal, to exercise original jurisdiction.

I'pamamuunuit minimym, aKum HeooOXiono onepysamu:

Passive Voice. Bukonanus rpamaruunux Brpas. Bep6a I'.B., Bep6a I'.I'. Bep6a JI.I". JloBigHuk
3 TpaMaTHK{ aHTJIIMChKOI MOBHM (3 BIpaBamu): HaBuanbHUM mociOnuk / I'.B. Bep6a, I'.I'. Bep0a,
JL.T .Bep6a. — K.: TOB «BII Jloroc-M», 2011. — C.49-56. — § 105 — 117; C.264-268. — Bop.132 — 141,



IpakTuune 3ausarTa 3340
Tema 6. Local Government. Regional Organization of Public Administration/
MicueBe camoBpsiiyBaHHs. PerionajibHa oprasizauiss my0/JivHoro aiMiHiCTpyBaHHS
Ilumanus 018 ycHO20 onumyeanHs ma OUCKYcii

6.1. Legal framework, organization and principles of local government. / Hopmarusua 6a3a,
oprasizaiis Ta IPUHIUIH (PYHKIIIOHYBaHHS MICIIEBOTO CAMOBPSAYBaHHS.

6.2. Management in local government. / MeHe»KMEHT B MiCIIEBOMY CaMOBPSIIyBaHHI.

6.3. Powers and levels of local government in different countries. / Chepa noBHOBakeHb Ta
PiBHI MICIIEBOTO CaMOBPSAyBaHHS B PI3HHX KpaiHax.

6.4. City government: functions and principal types of city/municipal systems of government.
/ YupapninHs Mictamu: QYHKIIT Ta OCHOBHI THUITH MYHIIMIIAJILHUX CUCTEM YIPABIiHHS.

6.5. Intercommunal cooperation. / CriBmparist pi3HUX FpOMa.

6.6. Local Government in Britain and in Ukraine. / MicueBe camMOBpsiIyBaHHS B
BenukoOpuTanii Ta YkpaiHi.

6.7. Cnocobu miecinopa. Conditional Mood, Suppositional Mood, Imperative Mood. ITpaBuia
YTBOPEHHS Ta BKUBAHHS.

AyoumopHa poboma

Bukonanusa cmyoenmamu ycHuX ma RUCbMOBUX 3A60AHb 3 NUMAHD MEeMU:

1. Illaryx JI.JI. Aurmiiceka mMoBa y cdepi nepkaBnoro ympasiians (English for Public
Administration) (omopHuii KOHCHEKT AMCTAHIIHOTO Kypcy HaBYajabHOI MUCHUIUTIHK): HaBuyanbHUI
nocionuk. / JL.JI. lllaryx. — K.: Ilentp maBuansHOi JiTepaTypu, 2004. — C. 114-150.

2. AHrmiiicbka MOBa B ramy3i IyOJiYHOTO YOpPaBIiHHS Ta aaMIHICTpyBaHHS. MeToanyHi
BKa3IBKM JI0 TMPAKTHYHUX 3aHATh ISl CTYACHTIB JeHHOI (opmu HaB4aHHs crernianpHocTi 281
«[Ty6niune ynpariinas ta aaMminicrpyBanus» / Ykia. Kopminsiuua C.1O. Yepniris: YHTY, 2019. —
65 c.

Unit 17. Local Government Structure in the UK. - C. 37-39;

Unit 18. London Local Government. - C. 39-41;

Unit 19. Local Government in the United States. - C. 41-43.

Unit 20. Town and Township Government in the United States. - C. 43-45.

Memoouuni pexomenoayii

3 memorw 2nuboK020 3ac60€HHA HAGUANLHO20 Mamepiany npu 6UEYEHHI meMu CHLYyOCHmYy
eapmo 0cooaugy ysazy 30cepeoumu Ha MAKUX ACHeKmax:

Jekcuunuit Minimym, AKuil He00XiOHOo 3ac60imu 011 002060peHHA MeMmu:
local government, levels of local government, taxation, to raise taxes, to be funded by subventions, a
legal local government entity, state, province, region, department, county, prefecture, district, city,
town, borough, parish, municipality, village, community, a tier of government, division, to abolish, to
run, unitary authority, an elected representative, a councilor, to elect, a council chamber, a town hall, a
mayor, to be responsible for, social services, housing, transport, the police/fire services, town
planning,recreation facilities, rubbish collection, to put out to tender, compulsory competitive
tendering, to collect taxes on commercial properties, to share money out, to charge a council tax, the
actual value of a person’s house, t0 serve an urban area, to provide, law enforcement, fire prevention,
elementary/secondary education, water supply, sewage, to refuse collection/disposal, construction,
maintenance, lighting of the streets, regulation of building safety, housing standards, the provision of
public housing, welfare services for the needy, health protection, environmental services, cultural/
recreation facilities, to supply, city planning, land-planning, density of population, height/spacing of
structures, the decentralized system, the supervisory system, largescale services, public amenities.

I'pamamuunuit minimym, aAKum Heo0OXiOHo onepysamu:

Crnocobu niecmoa. — Conditional Mood, Suppositional Mood, Imperative Mood. Tlpasuna
YTBOPEHHSI Ta BXXHMBaHHsA. BukonanHs rpamatuunux BrpaB. Bep6a I'.B., Bep6a I'.I'. Bep6a JL.T.
JIOBITHHK 3 TpaMaTUKU aHTJIIHCHKOI MOBHM (3 BIIpaBaMu): HaB4ajdbHMN mociOnuk / I.B. Bepba, I'.I".
Bep6a, JI.I.Bep6a. — K.: Ocsita TOB «BII Jloroc-M», 2011. — C.57-67. — § 120-136; C.268-279. —
Bmp.142 — 164.
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IpakTuyne 3ansarrs 41-47
Tema 7. National and Public Security / HamionanbHa Ta rpoMajacbka Ge3neka

7.1. Initial provisions of the National Security. / Buxigni momokeHHs 3a0e3mMe4eHHs
HaIllOHAJIbHOT OE3MeKH KpaiHH.

7.2. Principles and strategy of National Security; institutions. / IlpuHuunu Ta cTpaTeris
3a0e3nedeHHs HalllOHAJIbHOI Oe3MeKn KpaiHu; IHCTUTYLII.

7.3. Principles of and tasks in Public Security. / Ilpusuumnu Ta 3aBaaHHs TpOMaChKOi O€3MEKH.

7.4. Public Security on regional / territorial and local levels. / I'pomanceka Oesmeka Ha
perioHaIbHOMY/ TEPUTOPiATLHOMY Ta MICIIEBOMY PIBHSX.

7.5. Conditionals. Wishes. / YMoBHI pedyeHHs Ta iX BKUBAHHS.

Ayoumopna poboma

Bukonanusa cmyoenmamu ycHux ma RUCbMOBUX 3A60AHb 3 NUMAHD MEeMU:

1. National security strategy of ukraine [Enexktponnmii pecypc]. — Pexum nmocrymy:
http://www.niss.gov.ua/public/File/2015 _table/Draft_strategy.pdf

Memoouuni pekomenoauyii

3 mMemow 2nub0K020 3aC60€HHA HABUAILHO20 Mamepialy Npu 6UGYEHHI meMu CHYOeHmy
eapmo 0006]1”8_)) yeazy 3ocepe0umu Ha maKkux acnekmax.

Jlexkcuunuit MiHiMym, AKUII HEOOXIOHO 3ac60imu 01 002080PEHHA MEMU:
national security, to build national security system, international law, to depend on, dependence on,
defence industry, corruption, to violate principles of international law, the Dignity Revolution,
fundamentals of good neighbourhood/partnership, to occupy, to launch an aggression against, to
undermine unity of the democratic world, to be supportive of, self-determination, ineffectiveness of
international security, to revise the world order, external/internal security environment, independence,
territorial integrity, state sovereignty, freedom, democracy, human rights, rule of law, welfare, peace,
security, to restore territorial integrity, internationally recognized borders, to strengthen democracy,
defence/security sector, to stable socio-political/socio-economic development, separatist movement,
terrorist, to undermine political/economic/social stability, human life loss, refugee, violations of
human rights/freedoms, temporarily occupied/uncontrolled territory, the rights of indigenous people
of Crimea, to build up military formation, sabotage, to provoke, extremist/separatist activity, to
destabilize, sociopolitical situation, the armed conflict, military support, to escalate the armed conflict,
negotiation, to wage a hybrid war against, to subject to pressure, to deplete economic/military
resources, to destabilize, external security guarantee, non-block policy, the UN Charter, the Budapest
Memorandum, growth of crime, to interfere, obsolete weapons/military equipment, intelligence,
counterintelligence, inviolability of borders, aggressor, mercenary, economic crisis, to pocket public
resources, unemployment, poverty, social injustice, to ruin energy infrastructure, energy consumption,
targeted information, warfare, a distorted picture of the world, race/religious/social hatred, cyber-
attack, communal utilities, global climate changes, natural/man-made disaster, environmental
protection, recycling, processing.

I'pamamuunuit minimym, AKUM Heo0OXiOHO onepysamu:

YMOBHI pedeHHs Ta iX BkuBaHH:. Bep6a I'.B., Bep6a I'.I'. Bep6a JI.I'. JloBiAHUK 3 rpaMaTHKH
aHTJIAChKOI MOBH (3 BIpaBaMu): HaBYasbHUU mociOHuK / I'.B. Bep0Oa, I'.I'. Bep6a, JI.I'.Bepba. — K.:
TOB «BII Jloroc-My, 2011. — C.57-64. — Brip. 268-279.

IpakTuune 3ansarrsa 48-55
Tema 8. Social Security / CouianbHe 3a0e3ne4eHHs
Ilumanus 018 YycCHO20 onumysanHs ma OQUCKYcii

8.1. Definition of social security. / BusHaueHust coyianbroeo 3a6e3neuenns.

8.2. Fundamental purpose of social security. / OcHoBHa MeTa coyianrbHo2o 3a0e3neueHHs..

8.3. Criteria defining a social security system. / Kpurepii mis BH3HAY€HHS CHCTEMH
COILIAILHOTO 3a0€3MeUeHHSI.

8.4. Sources of financing the cost of social security. / >xepena (inaHCcyBaHHS BHUTpaT Ha
colmianbHe 3a0e3MeYCHHS.

10



8.5. Infinitive. OO6’exthuit  inQiniTuBHMA  Komiekc. Cy0’exkTHHMI  iH(IHITHBHUN
komruiekc. I IpuiiMeHHuKOBH 1H(DIHITUBHUI KOMILIEKC.

Ayoumoprna poboma

Bukonanna cmyoenmamu ycHux ma RUCbMOBUX 3A60AHb 3 NUMAHD MEeMU:

Amnrmificcka MoOBa B Taiy3i MyOJNiYHOTO YIPaBIiHHA Ta aJAMIHICTpYBaHHA. MeTOau4HI
BKa3iBKM J0 NPAKTUYHUX 3aHATh JJIA CTYJISHTIB JIeHHOiI (GOpMH HaBuYaHHS cremiagbHocTi 281
«[Ty6niune ynpasninas ta aaminicrpyBanus» / Yki. Kopminsimua C.1O. Yepniris: YHTY, 2019. —
65 c.

Unit 21. A Government Budget — C. 45-47.

Unit 22. Taxes. - C. 47-49.

Unit 23. Public Finance. - C. 49-51.

Unit 24. Regulatory Economics. - C. 51-53.

Memoouuni pexomenoayii

3 Memoro 2nub0OK020 3AC60CHHA HABGUATLHOZ0 MAMEPIAny NPU 6UEUEHHI MeMU CHYOeHmY
eapmo 0cooaugy yeazy 30cepeoumu Ha MAKUX ACNeKmax:

Jlekcuunuit minimym, aAKuii He00XiOHOo 3aceoimu 011 002060PEHHA MeMU:
social security, to define a social security system, to maintain, individual/family income, to provide
cash benefits, to face with, sickness, disability /temporary disability, unemployment, crop failure, loss
of the marital partner, maternity, care of young children, retirement, social security benefits, in cash,
medical need, rehabilitation, domestic help, funeral expenses, court order, to compensate, accident
victims, the International Labour Organization (ILO), criterium/criteria, objective, curative/preventive
medical care, to maintain income, involuntary loss of earnings, supplementary income, to set up, social
protection, social insurance system, reduction of poverty, level of living, standard of living, quality of
life, to erode, social/economic eventuality, to prevent, to make adjustment, to cover work-related
injury/old-age  pensions, family allowances, proportional contributions of earnings, an
employer/employee, average earnings, the right to social protection, social security schemes, social
assistance schemes, financial support, pension, to provide benefits, the wvulnerable, financial
compensation, indexation of public benefits, legal framework, to ensure compliance, social
safeguards, to comply with, pregnancy, childbirth, childcare, death of a breadwinner, accidents at
work, occupational disease, public housing subsidy program, ter centers, nursing/boarding homes,
assessment, to be below the minimum subsistence level, NGO, foundation, trade union, veteran, the
Ministry of Social Policy, Councils for disabled people at Cabinet of Ministers of Ukraine, Department
of Social Policy at Cabinet of Ministers of Ukraine, collective labor agreement, Labour Code of
Ukraine, Law of Ukraine "On Principles of Social Protection of Disabled Persons”, Law of Ukraine
"On Indexation of cash income”, Law of Ukraine "On Labour Protection™.

I'pamamuunuit minimym, aAKUM Heo0OXiOHo onepysamu:

1. Infinitive. Bukonanus rpamarnunux BrpaB. Bep6a I'.B., Bep6a I'.I'. Bepoa JI.I'. JloBinHuk
3 rpaMaTHK{ aHrjiiicbkoi MOBU (3 BIpaBaMu): HaBuaibHHUIl mocioHuk / I'.B. Bepba, I'.I'. Bep0a,
JL.T .Bep6a. — K.: TOB «BII Jloroc-M», 2011. — C.85-97. — § 171 — 199; - C. 298-303. — Bnp.214 —
224.

2. O0’extHuit  iHOiHITHBHMNA  KoMmIuiekc. CyO’ekTHHH  iH(IHITUBHHM  KOMILIEKC.
[TpuitmenHrKoBHI 1H)IHITUBHUM KOMITTIeKC. BukoHaHHs rpamatuuHux Brpas. Bepba I'.B., Bep6a I'.T'.
Bep6a JL.I'. JloBiTHUK 3 rpaMaTHKH aHTJIHCHKOI MOBHM (3 BIpaBamM): HaBYalbHUM mociOHUK / I'.B.
Bep6a, I'.I". Bep0a, JI.I.Bepba. — K.: TOB «BII Jloroc-M», 2011. — C.85-97. — § 200-202; C.97-98. -
Brip.226 — 229.
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IIpakTuyHe 3aHATTS 56—63
Tema 9. Information and Communication Technologies. Electronic government/
Indopmanis Ta komyHikauiiini TexHoJiorii. EjlekTpoHHe ypsigyBaHHs
Tlumanus 018 yCHO20 onumysanHs ma QUCKYcii

9.1. Information and Communication Technologies. / TlousTrst inpopmayii  ma
KOMYHIKAYIUHUX MEXHONO02I.

9.2. Electronic networks. / Enekrponna Mepexa.

9.3. Electronic government. / EnekrpoHHe ypsiiyBaHHSI.

9.4. Communication tools. /IactpymenTtu nepenadi indopmarrii.

9.5. Communication and negotiation. / Ilepemaua indopmarii Ta mpaBuaa BEIACHHS
HIEPErOBOPIB.

9.6. The synergy of information and communication technology. / CminpHi 3ycuiis
iH(popMarii Ta KOMyHIKalliHHUX TEXHOJIOTIH.

9.7. Participle. Present Participle and Past Participle. YrBopenus aienpukmernukiB. @opmu
TIENPUKMETHHUKIB. 3HAYCHHS Ta BXUBAHHS MI€NPUKMETHUKIB. OO’€KTHUH I€NPUKMETHHKOBHIMA
koMmIuiekc. Cy0’ eKTHHM JiEMPUKMETHUKOBHN KoMIUTeKc. He3anexHuil 1ienpruKMeTHUKOBUI KOMILIEKC.

Ayoumopna poboma

Bukonanna cmyoenmamu yCHuX ma RUCbMOBUX 3A80AHb 3 NUMAHb MeMU:

1. Tonuap K. JI., Tpury6 I'. B., Xuaukina O. O. English for Business Communication (/linoBa
KOMYHIKaI[isl aHTJIIHChKOI0 MOBOIO) : HaB4.-MeToI. moci0. JIynek : Bexa-Ipyk, 2022. 253 c.

Unit 6. Using Technology in Business Communication. Part I. - C. 126-142.

2. Ilaryx JI.JI. Aurniiicbkka mMoBa y cdepi aepxasnoro ympasiinas (English for Public
Administration) (omopHHii KOHCHEKT AUCTAHIIHHOTO KypCcy HaBYadbHOI MUCHHUILTIHK): HaBuambHwuii
nocionuk. / JI.JI. latyx. — K.: Lleatp HaByansHOi miteparypu, 2004. — C.107-110.

3. Danko Manica, Ar¢nik Zavasnik Mihaela. English in Public Administration. Part I. / M.

Danco, M. Zavasnik Arénik. — Slavica Cepon, University of Ljubljana, 2009. — P.10-16.

Memoouuni pexomenoauyii

3 Memoro 2n1uGOK020 3AC60CHHA HAGUATILHOZO0 MAMEPIAnNy NPU 6UEUEHHI meMU CHYOEeHmYy
eapmo 0coodaugy yeazy 30cepeoumu Ha MAKUX ACHEKmax:

Jexkcuunuit minimym, aKuii Heo0XiOHo 3aceoimu 011 002060PEHHA MeMU:
information and communication technology (ICT), website, electronic device, multimedia, current
information revolution, to predict the effect of, novelty, to have access to information digitally,
electronic correspondence, to conduct business via a computer, virtual office, virtual community, to
reduce, tele-working, to substantiate, to chat via the Internet, easy access to information, online
reference books/dictionaries, to search for information on the Internet, renewed/ up-dated information,
to stay competitive, visual aids, electronic provision, governmental information/ services, electronic
government/e-gov/digital government/online government, to provide/deliver public services, to
exchange information, to transact with citizens/businesses/arms of government, to improve internal
efficiency,  democratic  governance,to  increase  citizen  access  to government, to
reduce government bureaucracy, to increase citizen participation, to enhance agency
responsiveness, Governmentto  Citizen (G2C)/Government-to-Business  (G2B)/Government-to-
Government (G2G)/Government-to-Employee (G2E) Portal, business process re-engineering (BPR),
to cut down calls in state bodies, to reduce/speed up inquiries, to help with certificates/authorization
documents, E-government development, E-government portal, informational stage, interactive stage,
transactional stage, transformational stage, regulations of services, regulations for review, electronic
services portal, to save time, to adopt departmental information systems, government databases,
electronic licensing, E-government gateway, to pay state fees/charges/fines/community service,
electronic public procurements, transparency of competitions, openness of tenders, to simplify the
procedure, to take into account, active penetration, mobile communication/mobile technologies, to
create the Mobile government, to introduce innovations, an electronic digital signature, to record on
the SIM-card, "clever" /"proactive” government, ubiquitous participation, geolocation.
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https://en.wikipedia.org/wiki/Information_and_communication_technology
https://en.wikipedia.org/wiki/Business_process_re-engineering

I'pamamuunuit minimym, AKUM Heo0OXiOHO onepysamu:

1. JlienpukMeTHUK. YTBOpEHHS Ii€ENPUKMETHUKIB. DOpMHU Mi€MPUKMETHHUKIB. 3HAYCHHS Ta
pxuBanHs Present Participle and Past Participle. Bukonanus rpamatuunux Brnpas. Bep6a I'.B., Bepba
['.I". Bep6a JL.I'. JloBiqHUK 3 TpaMaTUKH aHTITIMCHKOI MOBH (3 BIIpaBaMM): HaBUAIbHMM mocionuk / ['.B.
Bep6a, I'.I". Bep6a, JI.I.Bep6a. — K.: TOB «BII Jloroc-M», 2011. — C.100-107. — § 206 — 219; C.307-
308. — Brp.230 — 233.

2. OO’eKTHHMI IIEMNPUKMETHUKOBUN KOMIUIEKC. Cy0’€KTHHH J1€MPUKMETHUKOBUN KOMILICKC.
Hesanexxnuii nienpUKMETHUKOBHI KOMIUICKC. BukoHaHHs rpamartnuHux Bmpas. Bepba I['.B., Bepba
I'.T". Bep6a JL.I'. /IoBiqHUK 3 TpaMaTHKW aHTJIIICHKOT MOBH (3 BIIpaBamMu): HaBYaIbHUH nocionuk / I'.B.
Bep6a, I'.I'. Bep6a, JL.I'.Bep6a. — K.: TOB «BII Jloroc-M», 2011. — C.108-112. — § 220 — 228; C. 309-
311. — Bop.234 — 241.

IpakTuyne 3anarrsa 64—70
Tema 10. Public Relations and Mass Media /
3B’A3KM 3 TPOMA/ICHKICTIO Ta 3ac00M MacoBoi iH(opmanii
Humanns 01 ycno2o onumysants ma OUCKycii
10.1. Mass Media: newspapers, magazines, radio, TV, the Internet. / 3aco6u MmacoBoi
iHdopmalii: razetu, )KypHaiu, pajaio, TenedaueHHs, [HTepHer.
10.2. Positive and negative influence of the media. / [To3utuBHwMiIt Ta HeratuBHU# Bk 3MI.
10.3. Public relations and the media. / 3B’a3ku 3 rpoMajaCBKICTIO Ta 3aco0HM MacoBOI
iH(popMmarrii.
10.4. Relations between the media and public servants. / Ctocynku mixk 3MI Ta nepkaBHUMA
CITYOOBISIMHU.
10.5. Working with media. / [IpaBuia opranizanii po6otu 3i 3MI.
10.6. Gerund. JliecniBHi BIACTUBOCTI TepyHIis. [MEHHHMKOBI BJIACTHBOCTI TepYHIs.
Kowmmiekcu 3 repynaiem. Ilepekian repyHist yKpaiHCbKOK MOBOIO.

Ayoumopua poboma
Buxonannua cmyoenmamu ycHUX ma RUCbMOBUX 3A60AHDb 3 NUMAHbL MEMU:
Hlaryx JI.JI. Amxrmificeka MoBa y cdepi nepxasnoro ynpasminas (English for Public
Administration) (omopHuii KOHCHEKT AMCTAHIIHHOTO KypCcy HaBYaabHOI MUCHUIUTIHK): HaB4yaabHUi
nocionuk. / JL.JI. latyx. — K.: Lleatp HaByansHOI Jiteparypu, 2004. — C.210-226.

Memoouuni pexomenoayii

3 memor 2nub0K020 3aC60€HHA HABUATILHO20 Mamepiany npu 6UEHEHHI MeMu CHYyOeHmy
eapmo 0cooaugy ysazy 30cepeoumu Ha MAKUX ACHeKmax:

Jekcuunuit minimym, aKuii Heo0Xiono 3aceoimu 011 002060PEeHHA MEeMU:
newspaper, national, local, regional, daily, weekly, monthly, magazine, television, satellite television,
radio, the Internet, to receive government subsidy, source of income, to support a viewpoint, to
express/reflect a view, center/left-center/rifgt-center/non-aligned, independent, commercial, vernacular
language, to broadcast, broadcasting, broadcasting monopoly, to transmit, to watch/criticise the
exercise of the authority, to conceal matters, embarrassing facts, abuse, to exercise a hold on the
media, an accredited journalist, to make/prevent disclosure, to make things public, in
anonymous/deniable way, to incur, social media, social network, to network, interactive social
networking sites, mobile device, to produce/share/exchange ideas, images, videos and many more over
the internet, virtual community, to market skills, to seek business opportunities, cyber bullying, to
perpetrate harassment, to become more socially capable, a web-based form of data communication,
to create web content, blog, micro-blog, wiki, social networking site, photo-sharing site, instant
messaging, video-sharing site, podcast, widget, virtual world, to expand/broaden knowledge, to
gain feedback, to elevate brand, to track information, the Net Generation, internet searcher, to release
latest news, trust, accountability, to respect the right of media representatives, to have access,
accurate/clear/timely/relevant information, to tip reporters, to provide background information, to take
a quote out of context, to lodge a complaint, unprofessional conduct, government communicators.
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I'pamamuunuit minimym, AKUM Heo0OXiOHO onepysamu:

1. Gerund. JliecnmiBHi BIacTHBOCTI TepyHIis. IMCHHUKOBI BJIaCTHBOCTI TepyHAis. BixuBaHHs
repyHais. BukonanHs rpamatuuHmx BrpaB. . Bepba I'.B., Bep6a I'.I'. Bep6a JI.I'. JloBimHuK 3
rpaMaTUKH aHIIIHChKOI MOBHM (3 BIpaBamu): HaBuanbHUil mociOHmk / I.B. Bep6a, I'.I'. Bep0a,
JL.T.Bep6a. — K.: TOB «BII Jloroc-M», 2011. — C.140-142. - § 219 — 230; C.307-308. — Brp.231 —
237.

2. Kommexkcn 3 repynmieMm. Ilepexman repyHmais YKpaiHCBKOIO MOBOIO. BukoHaHHS
rpamarnyHux Bopas. Bep6a I'.B., Bep6a I'.I'. Bep6a JI.I'. JloBiiHUK 3 rpaMaTHKH aHTIiHCHKOI MOBH (3
BIIpaBaMH ): HaBuaabHU nociOHuk / I'.B. Bep6a, I'.I". Bep0Oa, JI.I.Bep6a. — K.: TOB «BII Jloroc-M»,
2011. — C.150-151. - § 231 — 235; C.307-308. — Brp..240 — 246.

1.3. Camocmiiina poooma cmyoenmie

Tema 1. Public Administration System vs. Public Management System / Cucrema nmyo.1idHoro
aAMiHICTPYBaHHA Ta cucTeMa NYO0JiYHOr0 ynpaBJiHHS

3aeoanns 0na nepesipku 3HAHb N1eKCUKU

Jiisa 6inbu rpyHToBHOTO BUBYeHHS HT1 HEoOXiHO ompaioBaTH 3MICT TEKCTIB, a caMe:

Tekcr Nel: What is Public Administration.

Texct No2: The Notion of Public Administration.

Tekcr Ne3: The Origins of Public Administration

English for Public Administration. TlpakTukym mas caMOCTiHHOI pPoOOTH 3 HaBYAILHOI
JTUCHUTUTIHA «AHTJIiiCbKa MOBa y MyOJiYHOMY YIpaBIiHHI Ta aaMIHICTpYBaHHI» AJISl IiITOTOBKH
3m00yBauiB BUIIOI OCBITH 31 cnerianbHOCTi 281 [lyOnmiyHe ympaBiiHHS Ta aAMiHICTpyBaHHS (QHII.
MoBO10) / O. O. Pembau — XMenpbHUIBKANA: XMETbHUIBKHNA YHIBEPCUTET YIPABIIHHA Ta MpaBa iMeHi
Jleonina IO3pk0Ba, 2024. — C. 3-14.

3aBnanns qo tekcry Nel: What is Public Administration.
1. IlpouuraiiTe Ta NUCBMOBO MEPEKIAAITh TEKCT. BUNMIIITL He3HailoMi cjioBa MO TeMi 3
TPAHCKPHIILIIEIO Ta MEPEKIIAT0M.

2. OsHaifoMTech Ta BUBYITH HOBY JIEKCHKY.
3. IlepekaxiTh TEKCT.
4.  JlaifTe BIAMOBIAI Ha 3aMIUTAHHS 110 TEKCTY:

- What are the main responsibilities of public administration?
- What levels is public administration practiced at?
- What constitutes a growing problem of public administration?
- In what way did Lorenz von Stein define the science of public administration?
- Who was the first to consider the science of public administration in the United States?
- What features are common to all civil services?
3apnanns no0 Tekcty Ne2: The Notion of Public Administration.

1.  IlpouwuraiiTe Ta mepekaaaiTh TeKCT. BUNUIIITE HE3HAWOMI CI0Ba MO TE€MI 3 TPAHCKPUIILIEID Ta
NEPEKIIAIOM.
2. O3HaifoMTech Ta BUBYITH HOBY JIEKCHKY.

3. JlaiiTe BiNMOBiI HA 3aMUTAHHS IO TEKCTY:
- What is meant by public administration?
- What are the functions of public servants?
- What levels is public administration practiced at?
- What constitutes a growing problem of public administration?
- Where do public administrators work?
- What is the body of public administrators usually called?
- What bodies is the civil service traditionally contrasted with?
- What are civil servants directly employed in?
- What are senior civil servants expected to do?
- What are entry requirements for a career in the higher civil service?

14



How are civil services organized?

3apnanns g0 Texcty Ne3: The Origins of Public Administration
[IpounTaiiTe Ta mepeKIagiTh TEKCT. BUNHMIIIT HE3HAHOMI CIIOBA IO T€Mi 3 TPAHCKPUIIIIEIO Ta

1.

10.

1.

NIEPEKIIATOM.
O3HaifoMTech Ta BUBUITh HOBY JICKCHKY.

JlaiiTe BIAMOBI/II HA 3aIIUTAHHS 11O TEKCTY:

What were the responsibilities of the principal officeholders in antiquity, in Egypt and
Greece?

How did the Romans develop the system of public administration?

What happened after the fall of the Roman Empire?

What did early European administrative structures develop from?

Were official duties within the royal households well-defined until the end of the 12th
century? What were the exceptions?

What modern administrative structures date back from the medieval period?

Who can be called the first professional civil servants in Europe, and why?

What was the distribution of functions among secretaries initially based on? What did this
distribution give way to later?

3ae0anns 014 nepesipKu 3HAHbL CPAMAMUKU
Task 1. BuainiTe BapiaHT, sSIKUil HE BiJIIIOBI1a€ HOPMi aHTITIHCHKOT MOBH.
Have you seen this wonderful performance last Sunday?

A

B C D

Have you hear from your friend for the last two months?

A

B C D

Have you ever be to the United States of America?

A B C D

I have just did it myself believe me.

A B C D

You have already begin working hard.

A B C D

We have visit an interesting picture gallery today.

A BZC D

Have you receive any letters from your pen-friend since last week?

A

B C D

Whether you has met him or not, | cannot remember.

A B C D

| want to get married, but I don’t meet the right person yet.

B C D

| saw the movie three times, and now | want to see it again.

B C D

Task 2. Buainith c0Bo, sike HalOLIbIIE BIAMOBIAa€ rpaMaTHYUHIN (GOPMI peUeHHS.
She ... in the open air last summer.

1.

4.

a) slept b) has slept

Tom can’t find his pen. He ... it.

a) lost b) has lost

The director ... the order yesterday.

a) signed b) has signed

The teacher ... a new grammar rule this week.
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a) explained b) has explained

5. The students ... two English books in the original lately.
a) read b) have read

6. Alec ... back today.
a) came b) has come

Task 3. BuainiTe npaBuIIbHUIA BapiaHT NEPEKIIaAy PESUYCHHS aHTIIHCHKOI0 MOBOIO.
1.  Bin me He 3aKiHUUB CBO€T poOOTH.

b) He didn’t finish his work yet.

C) He hadn’t finished his work yet.

d) He hasn’t finished his work yet.

e) He wasn’t finished his work yet.

2. Sl 3Haro #ioro BXKe TPU POKH.

a) I knew him three years.
b) I had known him for three years.
c) I have known him for three years.
d) I know him for three years.
3. S moitHO Ga4uB HOTO.
a) I have seen him just.
b) I saw just him.
c) I had just seen him.
d) I have just seen him.
4. Bona He oTpuMaia BiJf HbOTO JIUCTA IILOTO THXKHSI.
a) She doesn’t receive a letter from him this week.
b) She hadn’t received a letter from him this week.
C) She wasn’t received a letter from him this week.
d) She hasn’t received a letter from him this week.
S. 41 e He HanKcaB BIIPaBHU.
a) I have not written the exercise yet.
b) I did not write the exercise yet.
C) I do not write the exercise yet.
d) I had not written the exercise yet.
6. S 3ragaB HoMep TenedoHy, KOJU BUHMIIOB 3 JOMY.
a) | remembered the telephone number when | had left the house.
b) I have remembered the telephone number when | left the house.
C) | remembered the telephone number when | left the house.
d) I had remembered the telephone number when | left the house.

3aeoanns 0na nepesipku po3ymMiHHA RPOUUMAHO20

Texct Nel: The Discipline of Public Administartion. Illaryx JI.JI. Anrmiiickka mMoBa y chepi
nepxkaBHoro ympasniaas (English for Public Administration) (omopHuii KOHCHEKT AMCTAHIIHHOTO
Kypcy HaByasbHO1 qucuuruiinu): HaBuanenuuii mociouuk. / JIJI. laryx. — K.: LlenTp HaBuanbHOi
aireparypu, 2004. — C. 81-83.
1.  IlpouwuraiiTe Ta nepeKiaaiTh TEKCT.
2 Bunumiite He3HaiioMi c10Ba 1O TeMi 3 TPAHCKPHIILIIEIO Ta MEPEKIIAT0M.
3. OsnHaifoMTech Ta BUBYITh HOBY JIEKCHKY.
4 Bukonaiite 3amanns 5.1.5., ¢.85.

IIuTa”nHA 1151 CAMOKOHTPOJIIO
1. Dwell on the historical overview of Public Administration.
What are the objectives, principles, and functions of Public Administration?
3. Speak on the role and scope of Public Administration in the society.
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4.  Compare Public Administration and Public Management. What are similarities and differences?

Tema 2. Civil Service / Iep:kaBHa ciiy:x06a

Jlna oinvw rpynmoenozo eusuennna HT1 neooxiono onpayroeamu 3micm mexkcmies, a came:

Texct Nel: The History of Civil Service.

Texct Ne2: Civil Service in Great Britain.

Texcrt Ne3: Civil Service Systems

English for Public Administration. IlpakTukym s caMmoOCTiHHOI pPOOOTH 3 HABYAIBHOI
JTUCIUTIIIHA «AHTIIIIChKAa MOBa y IMyOJIYHOMY YIpPaBIiHHI Ta aaMIHICTpyBaHHI» JIJIS MiJTOTOBKH Ha
nepuoMy (OCBITHROMY) PiBHI 3100yBaviB BUIIOI OCBITH 31 criemiaiibHOCTI 281 [lyOmiune ynpaBmiHHS
Ta anMiHicTpyBaHHs (aHri. MoBoio) / O. O. Pembau — XMenbHULIBKUNA: XMETbHUIIBKUI YHIBEPCUTET
ynpaBiiHHS Ta npaBa imeH1 Jleonina FO3pkoBa, 2024. — C. 35-37.

3asmanns g0 Texcty Nel: The History of Civil Service.

1. TlpouunTaiiTe Ta NHCHMOBO TNEpPEKIAAiTh TEKCT. BUNUIIITE HE3HaloMi cloBa MO TeMi 3
TPAHCKPUIILIEIO T IEPEKIIaI0M.

2. O3HaifoMTech Ta BUBYITH HOBY JICKCHKY.

3. IlepekaxiTh TEKCT.

3apmanns g0 Texcty Ne2: Civil Service in Great Britain.

1.  IIpouwmraiiTe Ta NHCBMOBO MEPEKIANITh TEKCT. BUNUIIITE HE3HAWOMI CclloBa IO TeMi 3
TPAHCKPHITLIEIO Ta MEPEKIIATOM.
2.  OgzHaifoMTech Ta BUBYITh HOBY JIEKCHKY.

- What is the role of civil servants?

- b) Who controls the work of civil servants?

- ¢) What services do civil servants provide to the public?
3aBaanns qo0 Tekcery Ne3: Civil Service Systems.

- Make a summary of the text.

3aeoannn onsa nepegipku 3nany zpamamuru
Task 1. Buzinite cioBo, sike HailOlbIIe BiMOBIJa€ rpaMaTHYHIA GOopMi pedeHHSI.
1.  They English for a long time.

a had learnt b. have been learning
c. has been learning d. learn
2. | to finish this report all day.
a. have tried b. had tried
c. has been trying d. have been trying
3. He his homework since morning.
a. have been doing b. has been doing
c. has done d. is doing
4. She __ already at her report for five hours.
a. has been working b. is working
c. has worked d. have worked
5.  They __ volleyball since breakfast time.
a. are playing b. were playing
c. have been playing d. has been playing
6. Wake up! You for two hours already.
a. are sleeping b. have been sleeping
c. has been sleeping d. sleep
7. 1 him for three years.
a. have known b. have been knowing
c. know d. are knowing
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10.

He a letter for two hours when | came.

a. have been writing b. had been writing
C. were writing d. wrote
I about an hour when he came.
a. were reading b. have been reading
¢ has been reading d. had been reading
He said he translating an article for three hours.
a. has been writing b. is writing
c. had been writing d. was writing

Task 2. Buainits c10Bo, iK€ HaiOlIbIIEe BiAMOBIAa€ rpaMaTHYHIN (GOPMI pCUCHHS.

1.

10.

All passengers wear a seatbelt.

a. don’t have to b. must to C. must d.isto
You pass a test to ride a bike.

a. can’t b. don’t have to Cc. may d. allow
Cyclists under 14 years old __ wear a helmet.

a. must b. mustn’t c. had d.isto
Drivers use mobile phones while driving. It’s forbidden.

a. can b. mustn’t c. could d. have to
You switch your bicycle lights on to see during the day.

a. have to b. don’t have to c. mustn’t d. cannot
You have a license to drive a car.

a. have to b. must c. can d.areto

You smoke in the classroom.
a. can’t b. mustn’t c. have to d. could

Dogs ___ be kept under control on main roads.
a. must b. have to c. permitted  d. cannot

I skate when | was little.
a. might b. must c.couldn’t d.hadto

| said that they travel by sea.
a. might b. may c. have to d. are able to

3ae0anns 013 nepeipku PO3YMIHHA RPOUUMAHO20
Texcr Nel: Civil Service. Illaryx JI.JI. Anrmilicbka MoBa y cdepi IepKaBHOTO YIpPaBIiHHS

(English for Public Administration) (omopHHE KOHCHEKT AMCTAHIIHHOTO KypCy HaBYAIbHOI
mucruriiag): Hapuanbuwmii mocioauk. / JIJL. laryx. — K.: LlenTp HaBuanbHOi niteparypu, 2004. — C.
33-34.

1.

2.
3.
4

[IpounTaiiTe Ta NHCHMOBO MEPEKIAAITh TEKCT. Bumumiite He3HalloMi cioBa HO TeMmi 3
TPAHCKPHUIILIEIO Ta TEPEKIIATOM.

O3HaiioMTech Ta BUBUITh HOBY JIEKCHKY.

Buxkomnaiite 3aBganns 1.6.6., ¢.35.

Hanumrite ece Ha Temy ‘Civil Service in Ukraine.’

Texct Ne2: IlpouuraiiTe Ta MUCHMOBO MEPEKIAITh TEKCT. BUMUIIIT HE3HAOMi clioBa 1O Temi 3
TpaHCKpHUIIIi€eo Ta nepeknanom. [locrapre 10 3armuTanp 10 TEKCTY.

Ethics in Public Administration
Ethics is a branch of philosophy which seeks to address questions about morality, such as what

the fundamental semantic, ontological, and epistemic nature of ethics or morality is (metaethics), how
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moral values should be determined (normative ethics), how a moral outcome can be achieved in
specific situations (applied ethics), how moral capacity or moral agency develops and what its nature
is.

General business ethics overlaps with the philosophy of business, one of the aims of which is to
determine the fundamental purposes of a company. If a company's main purpose is to maximize the
returns to its shareholders, then it should be seen as unethical for a company to consider the interests
and rights of anyone else. General business ethics includes corporate social responsibility or CSR: an
umbrella term under which the ethical rights and duties existing between companies and society is
debated. It also covers issues regarding the moral rights and duties between a company and its
shareholders: fiduciary responsibility, stakeholder concept v. shareholder concept. Ethical issues
concerning relations between different companies: e.g. hostile take-overs, industrial espionage.
Leadership issues: corporate governance. Political contributions made by corporations. Law reforms,
such as the ethical debate over introducing a crime of corporate manslaughter.

In administration is it called bureaucracy? This is a question that is becoming increasingly
pertinent as the days go by. Has the civil service been able to live up to the expectation of the people
who it was appointed to serve? Has it followed the role that the constitution bestowed upon it or has it
usurped a role for itself, which gives it more powers and privileges and a redefined value system that is
conveniently flexible? The answers to these daunting questions are depressing. The bureaucracy has
more or less failed the people as public servants and has also failed their political counterparts as
straightforward advisers on policy formulation.

Perhaps one most important step to be taken is to view critically the existing relationship
between the policy maker and the policy implementer, i.e., the politician and the civil servant.
Unfortunately, the executive arm follows the diktat, said and unsaid, of the political head. Where the
political head is committed to public welfare and takes to heart the oath he swears to uphold the
provisions of the constitution, the executive arm has no option but to follow suit.

IIuTanHsA 1151 CAMOKOHTPOJII0
Speak on the history of Civil Service.
What are the characteristics common to all civil services?
What is the role of a civil servant in the society?
What standards are placed upon a civil servant’s conduct?
Compare the civil service in Great Britain, the USA and Ukraine.

b

Tema 3. Personnel Administration. Administrative Decision Making /
Yupasainusa kagpamu. [IpuitHaTTs agMiHicTpaTHBHUX pillleHb

3aeoanns 013 nepesipKku 3HAHb 1eKCUKU

Jnst 6inbin rpyHTOBHOTO BUBUeHHS HT1 HeoOXi1/1HO onpalroBaTH 3MiCT TEKCTIB, a caMe:
Texct Nel: Personnel Administartion: Staffing and Training the Agency.

Texct Ne2: Public Administration Personnel: Role-types, Role Conflicts, Role Overloads.

English for Public Administration. Ilpaktukym s camocCTiiHOI pPOOOTH 3 HaBYAIBHOI
TUCIUILIIHN «AHIJIIiCbKa MOBa y MyOJIIYHOMY YNpaBJIiHHI Ta aJMIHICTPYBAaHHI» JUIsl MIATOTOBKH Ha
nepuiomMy (OCBITHROMY) PiBHI 3/100yBauiB BHUILOI OCBITH 31 crerianbHocTi 281 IlyOniune ynpaBmiHHS
Ta aaMiHicTpyBaHHS (aHria. MoBow) / O. O. Pembau — XMenpbHUIIbKUH: XMEIbHUIIBKUNA YHIBEPCUTET
yIpaBiliHHs Ta npaBa imeHi JIeoniga KO3pkoBa, 2024. — C. 114 - 137.

3apnanns qo Tekcty Nel: Personnel Administartion: Staffing and Training the Agency.

1. IIpoumraiiTe Ta THCBMOBO MEPEKIANITh TEKCT. BUNUIIITE HE3HAWOMI CJloOBa IO TeMi 3
TPAHCKPHUITII€I0 Ta TIEPEKIATOM.
2.  OsHaiioMTech Ta BUBYITh HOBY JICKCHKY.

3. JlaiiTe BinMOBii HB 3aTUTAHHS IO TEKCTY:
- What is the first step that the management has to undertake when new jobs have been created?
- What was the time of Andrew Jackson characterized by?

19



- What attempts did the government make to attract especially competent applicants?

- What kinds of examinations were mentioned in the text?

- What is a "performance examination™?

- What examination is considered to be of special importance?

- What process is the evaluation of employee performance?

- What programs have many universities developed for public employees?

- What training does the Federal Executive Institute provide?

- What time is given to public personnel to pursue a degree at the doctoral level?
BaBmanns g0 Tekcry Ne2: Public Administration Personnel: Role-types, Role Conflicts, Role
Overloads.

1. [IpounTaiiTe Ta NMHCHMOBO MEPEKJIAAITh TEKCT. Bumummite He3HallomMi ciloBa MO TeMi 3
TPAHCKPHIIIII€I0 Ta TIEPEKIIATOM.

2. O3HaifoMTech Ta BUBUITh HOBY JICKCHKY.

3. JlaiiTe BiIMIOBII HA 3aIIUTAHHS 1O TEKCTY:

- What is arole? What is a role-type? What is role overload?
- What helps to identify rights and obligations of each employee?
- What may become a source of stress and overload?
- What are the most common five role-types in public organizations?
- What do political appointees do? What do elected officials do?
- What are desktop administrators?
- What is the third major role-type in public organisations?
- What is the work of street-level bureaucrats?
- What is an important difference between public and private organisations?
- What do policy entrepreneurs do?
4. BukoHaiiTe IeKCH4HI BIPABHU MICIs TEKCTY.

3ase0anna Ona nepesipKu 3HAHb 2PAMAMUKU
Task 1. BuainiTe ciioBo ab0 CIIONy4eHHS, SIKi HAiO1IbIIIe BiAMOBIIAI0OTH TPAMATUYHIN (POPMI JTi€CTIOBA.

1.  BiH cka3as, 1110 BOHU 706y0yi0mb MICT HACTYITHOTO POKY.
A. will build B. have built C. build D. would build

2.  Bomna cka3zana, mo g0 1 BepecHs (BXe) Haguamumemsvcss S pOKIB y HANIOMY YHIBEPCUTETI.
A. would study B. study C. will study D. would have been studying

3. BiH BupimuB, 0 s npayrogamumy IpOTSIroOM HACTYITHOTO JTHS.

A. shall work B. should work C. should be working D. shall be working

Task 2. 3Haii1iTh MOMUJIKY B OTHOMY 3 MIJIKPECICHUX (HparMeHTiB PeUCHHSI.
1. She promised that she will learn the poem by heart.

a) will b) learn C) the d) by
2. We have been learning English from 1997.

a) have b) been c) learning d) from
3. He said that she will help me to translate this article.

a) she b) will c) to translate d) article
4, His teacher say he is a very good pupil.

a) say b) is c) very good d) pupil
5.  Tom said that he has had dinner already.

a) that b) has c) had d) already
6.  She said she didn’t know when her boyfriend will finish school.

a) didn’t b) know c) will d) finish
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IIuTanHsA 1151 CAMOKOHTPOJII0
1.  Speak on the main steps in staffing and training of Public Administration Personnel:
- recruiting,
- examining,
- selecting,
- evaluation,
- and promotion.
Describe the conditions of continuing education in the public service.
3. What are the dduties of carreers in Public Administration:
- political executives,
- desktop administrators,
- professionals,
- street-level bureaucrats,
- policy entrepreneurs.
Dwell on preparing, enacting, implementation and enforcement of administrative decisions.
How is the control over implementation of administrative actscarried out?
6.  Express your viewpoint on the following statements:

"Merit systems were designed for the most part to keep out the grossly incompetent, not to
attract the highly qualified".

- "By supplying a continuing record of performance, such evaluation can protect employees from
capricious actions".

no

oA~

Tema 4. Political and Law Systems / [losiTuuna i npaBoBa cucremMu

3ae0anns 014 nepesipKu 3HAHb T1eKCUKU

Jliia 6inb1 rpyHTOBHOTO BUBYeHHSI HT1 HEoOXi1HO ompalitoBaTH 3MICT TEKCTIB, a caMe:

Texct Nel: Sources of Modern Law. I'ymenuyk O.€. English for Law Students: naBu. mocio. /
0O.€. I'ymenuyk. — XMenbHULIbKUI: XMeNbHUIBKUN YHIBEPCUTET YIpaBIiHHA Ta npasa, 2019. — C.38.

Texct Ne2: Law: Functions and Classifications. I'ymenuyk O.€. English for Law Students:
HaBu. 1oci0. / O.€. I'ymenuyk. — XMenbHULIBKUI: XMETbHUIBKUN YHIBEPCUTET YIPABIIHHS Ta Mpasa,
2019. — C.38-61.

Texcr Ne3: Political Systems of States. English for Public Administration. IMpakTukym s
CaMOCTIHHOT poOOTH 3 HaBYAIbHOI TUCHMILUIIHM «AHTJiMcbka MOBa y MyOJIYHOMY YIpaBIiHHI Ta
aJMIHICTpYBaHHI» JJi1 HIATOTOBKM Ha NepuioMy (OCBITHBOMY) piBHI 37100yBadiB BHILOI OCBITH 31
cneuianbHocTi 281 IlyGniyne ympaBiiHHS Ta aaMiHicTpyBaHHA (aHria. MoBoro) / O. O. Pembau —
XMenbHUIBKUN: XMETbHUIbKUN YHIBEPCUTET yIpaBIliHHSA Ta npasa iMeH1 Jleonina FO3pkoBa, 2024. —
C. 83-95.

Texct Ne4: Stable and Unstable Political Systems.

English for Public Administration. IIpaktukym s camocTiiiHOT poOOTH 3 HaBYaJIbHOI
TUCIUILIIHN «AHIJIIiCbKa MOBa y MyOJIIYHOMY YIPaBIiHHI Ta aJAMIHICTPYBaHHI» JUIsl MIATOTOBKH Ha
nepuiomMy (OCBITHROMY) PiBHI 3/100yBauiB BHUILOi OCBITH 31 crerianbHocTi 281 IlyOniyne ynpaBmiHHS
Ta agMiHicTpyBaHHs (aHria. MoBow) / O. O. Pembau — XMenbHUIIbKUI: XMETbHUIIBKANA YHIBEPCUTET
ylpaBiiHHs Ta npasa imeHi Jleoninga FO3pkoBa, 2024. — C. 83-95.

3apmanns g0 tekcty Nel: Sources of Modern Law. 'ymenuyk O.€. English for Law Students:
Hapy. 11oci6. / O.€. 'ymeHuyk. — XMeNbHUIBKUI: XMENbHUIIBKUN YHIBEPCUTET YIPaBIiHHS Ta Mpasa,
2019. - C.38.

1. [TpounTaiiTe Ta MUCHMOBO MEPEKIAITh TEKCT. BUnumiTe He3HalloMi ci0Ba MO TeMi 3
TPAHCKPHUIILIEIO Ta TEPEKIIATOM.

2. O3HaiioMTech Ta BUBUITh HOBY JIEKCHKY.

3. JlaliTe BIAMOBI/II HA 3aIUTAHHS 10 TEKCTY:

- What countries has English Common law been adopted by?

- What countries Continental/Roman law has developed in?

- What are the other names of common law?

- Why is it necessary to stress that judges do not merely apply the law but also make law?

21



- Dwell on the court procedure under English Common law.
What doctrine is still a central feature of modern common law systems?
Why do you think statutes often become new precedents?
Where is it possible to find any law in common law systems?
- What is the other name of continental law?
- What is the main characteristic of the continental systems of law?
- What law models influenced the creators while codifying their legal systems?
- What historical facts relating to the Roman Emperor Justinian and his contribution in codifying
legislation do you remember?
- What earliest sources of Roman law do you remember?
Why is it important not to exaggerate the differences between two traditions of law?
Why is it important not to exaggerate the similarities among systems within the Continental
tradition?
3apmanns 10 tekery Ne2: Law: Functions and Classifications. w. I'ymenuyk O.€. English for
Law Students: naBu. moci0. / O.€. I'ymenuyk. — XMEJIbHUIBKUIA: XMEIbHUIBKUI YHIBEPCUTET
ympasiiHHs Ta npasa, 2019. — C.49.

1. IIpoumraiitTe Ta TUCHMOBO TMEPEKJIAMITh TEKCT. BUNMIIITF HE3HaOMi cloBa IO TeMi 3
TPAHCKPUIILIIEIO Ta EPEKIIATOM.
2. OsnHaifoMTech Ta BUBYITH HOBY JIEKCHKY.

3. JaiiTe BiAMOBiI HA 3alIMUTaHHA JIO TEKCTY:
- How do you understand the term ‘law’?
- What functions does law perform?
- What classifications of law do you know?
- What does substantive law set out?
- What form do the duties tend to take?
- What kinds of rules does procedural law establish?
- What distinction exists between criminal and civil law?
- What breaches does criminal law define?
- What duties are established by civil law?
- What subdivisions of civil law are you familiar with?
- What does constitutional law deal with?
- What relations does family law regulate?
- What wrongs does law of torts include?
- What matters does the term labour law include?
- What questions does admiralty law deal with?
3aBnanns mo Tekcty Ne3: Political Systems of States.
1. IlpouuraiiTe Ta NUCHPMOBO IMEPEKIAAITh TEKCT. BumuiiTe He3HalloM1 ciloBa MO Temi 3
TpaHCKpI/IHI_IiCIO Ta NCPCKIIa0OM.
O3HaiiomMTech Ta BUBYITh HOBY JIEKCHKY.
3. JlaiiTe BinMoOBii HAa 3alIUTaHHSA JIO TEKCTY:
- What types of political systems does political organization of states suggest?
- What countries are mentioned in the text?
- The text gives the distinction between political systems. What are these systems?
- What type of political system is in your opinion the most effective one?
3aBnanns o Tekcty Ned: Stable and Unstable Political Systems.
1. IIpouuraiiTe Ta NUCHMOBO MEPEKJIAIITh TEKCT. BUNMIIIT, He3HaoMi ciloBa MO TeMi 3
TPAHCKPHUIILIEIO Ta EPEKIIATOM.
O3HalioMTeCh Ta BUBYITH HOBY JICKCHUKY.
3. JlaliTe BIAMOBI/II HA 3aIUTAHHS 10 TEKCTY:
- What types of political systems are mentioned in the text?
- What factors contribute to radical political change?
- What political systems have proved stable political systems?
- What does internal warfare lead to?
- What is one of the stimulus to revolutionary outbreaks?
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- What tests the stability of political system?
- What is the main cause of failures of unstable political systems?

3aeoanns 014 nepesipKu 3HAHL 2PAMAMUKU
Task 1. 3amiHiTh IPsAMY MOBY Ha HETIPSAMY.
Jack said to his father, “I have lost my notebook™.
Henry said to me, “I didn’t throw stones at your dog.”
Bob said to Tom, “Henry doesn’t sit next to me in class.”
| said to the policeman, I saw the thief in the garden.”
Jack’s father said to him, “You haven’t cleaned your shoes.”’
Mary said, “I don’t want to wear my old dress.”
I said to Jack, ”Please give me your dictionary.”
The bus-conductor said to the passengers, “Don’t get off the bus while it is going.”
. Tasked my friend, “How do you feel after your holiday?’
0. TIasked him, “Who are you looking at?”
1. A man asked his friend, “When did you buy your car?”’

RBROoOo~NoOORWNE

Task 2. Buznaute mpaBuIbHUIA BapiaHT EPEKIIay.
1. He knew that Nina was in Kyiv.

a) Bin 3naB, mo Hina B Kuesi.

0) Bin 3HaB, mo Hina Oyna B Kuesi.

B) Bin 3Hae, mo Hina B Kuesi.

r) Bin 3Hae, mo Hina 6yna B Kuesi.

2. He knew why she had been to Lviv several times.
a) Bin 3HaB, yomMy BOoHa K11bKa pa3iB Oyna y JIbBOBI.
0) Bin 3Hae, YoMy BOHa KijbKa pa3iB Oyna y JIbBOBI.
B) BiH 3aHB, 1110 BoHa Oyiia Kijipka pa3iB y JIbBoBi
r) Bin 3HaB, yoMy BoHa 1oOyBae Kijbka pa3iB y JIbBOBI.

3. Wedidn’t know he had written a new book.
a) Mu He 3Hanu, 110 BiH HallKCaB HOBY KHIDKKY.
6) Mu He 3HanM, 110 BiH MHUCaB HOBY KHUXKKY.
B) Mu He 3Hau, YU BiH MHCAB HOBY KHIKKY.
r) Mu He 3Hanmu. [l{o HOBa KHM>KKA HamycaHa HUM.

4.  He knew that everything had been done to save the girl.
a) BiH 3HaB, 1110 BiH yce 3po0uB, 11100 ypsATYBaTH JIIBUMHY.
0) Bin 3HaB, 110 Bce Oye 3pobieHo, mod ypsATyBaTH JTiBUHHY.
B) BiH 3HaB, 1110 Bce 3p00JIeHO AJIs TOTO, 00 YPSITYBAaTH AIBUHHY.
r) Bin 3HaB, 1m0 Bce poOUTHCS 1Sl TOTO, MO0 YPSITYBAaTH IBUUHY.

5.l asked if my friends had been busy.
a) S 3amuTaB, yu MO Ipy3i OyJu 3aiHATI.
0) S 3anuTaB, Y1 MO1 Apy3i 3apa3 3alHATI.
B) Sl 3anuTaB 61, IKOM MOT py3i Oynu 3aiHATI.
r) S 3anuTaB Ou, 4u Moi apy31 Oyu 3alHATI.

6.  We thought that you were going to visit your friends.
a) Mu gymanu, o By 30upaeTech BiABIAATH CBOIX JIPY3iB.
0) Mu mymanu, o BU 30MpaircCh BiIBIIaTH CBOIX APY3iB.
B) Mu nymanu, 1o BH IiIETE BiABIAATH CBOIX IPY3iB.
r) Mu gymanu, 1o BY HIILTU BiABIAATH CBOIX IPY3iB.
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3ae0anns 013 nepesipku PO3YMIHHA RPOUUMAHO20
Tekcr Nel: The Contemporary Political System of Great Britain. Ilaryx JI.JI. Axrmuiiickka MoBa y
chepi nmepxkaBuoro ynpasiianas (English  for Public Administration) (omopHmii KOHCIEKT
JTUCTAHIIIMHOTO KypCy HaBUaIbHOI aucuuiuiinu): Hapuaneamii mocionuk. / JLJI. [Haryx. — K.: LlenTp
HaByajIbHOI Jiteparypu, 2004. — C.3-36.
1. TIlpouwnTaiiTe Ta NHCHMOBO NEpPEKIaNiTh TEKCT. BumumiTe He3HailomMi ciioBa MO TeMi 3
TPAHCKPHUIILIEIO Ta TEPEKIIATOM.
2. OzHailoMTeCh Ta BUBYITH HOBY JICKCHKY.
3. TlopiBusiite QyHKIIT Ta chepr 3aCTOCYBaHHS 3aKOHOJABYOi, BAKOHABYOI Ta CYAOBOI T'iJIOK BJIaJH
BenukoOpuTaHii.
4. OnumiiTe 3arajbHi MIPUHIUIN JepKaBHOI ciyx0u BenukoOpuTanii.

Tekcr Ne2: The Contemporary political system of the USA. Ilaryx JI.JI. Auruilicbka MoBa y cdepi

nepxkaaoro ympasminas (English for Public Administration) (omopHuii KOHCIIEKT AHUCTaHIIHHOTO

Kypcy HaBuanbHOi aucuuruiinu): HaBwampauii mocionuk. / JIJI. Hlaryx. — K.: LleaTp HaB4anbpHOI

aireparypu, 2004. — C.37-49.

1. TIlpouwnTaiiTe Ta NHCEMOBO NEpPEKIANITh TEKCT. BumummTe He3HailomMi ciioBa 1Mo TeMi 3
TPAHCKPHITIIEIO Ta MEPEKIIATOM.

2. OzHailoMTeCh Ta BUBYITH HOBY JICKCHKY.

3. TlopiBusiite ¢yHKIIT Ta chepu 3aCTOCyBaHHS 3aKOHOJABYOi, BUKOHABYOI Ta CYAOBOI T'JIOK BiaJIu
BenukoOpuTanii.

4. OnwuiiTek 3arajibHi NPUHIMIIN JEPKaBHOI ciy>k0n BenukoOpuranii.

IIuTanHA 17151 CAMOKOHTPO0JII0
Speak about the process of nation building and political structure.
Dwell on the national political systems.
Describe the main supranational political systems: Empire, League, Confederation.
Political system in the modern world.
What are the main characteristics of stable and unstable political systemsin the world?
What is the definition of the law? What are the main functions of the law?
Speak on the main classifications of law.
What are the main sources of modern law?
Describe the types of law in Ukraine.

©CoNok~wWNE

Tema 5. Levels and Forms of Government / PiBHi Ta ¢popMu npaBJiiHHs 1ep:KaBoIo

3aeoanns 013 nepesipKku 3HAHb 1eKCUKU

JInsg OinpIl TPYHTOBHOT'O BHMBYEHHS TEMH HEOOXiJHO ompaloBatéd 3Mict Tekcty Unitary,
Federal, and Regionalist Systems.

English for Public Administration. Ilpaktukym s camocCTiiHOI poOOTH 3 HaBYaIbHOI
TUCIUILIIHN «AHIJIIiCbKa MOBa y MyOJIIYHOMY YNpaBJIiHHI Ta aJMIHICTPYBAaHHI» JUIsl MIATOTOBKH Ha
nepuiomMy (OCBITHROMY) PiBHI 3/100yBauiB BHUILOI OCBITH 31 crnerianbHocTi 281 IlyOniune ynpaBmiHHS
Ta agMiHicTpyBaHHs (aHria. MoBow) / O. O. Pembau — XMenbHUIIbKUI: XMETbHUIIBKAN YHIBEPCUTET
ylpaBiliHHs Ta mpasa imeHi Jleonina FO3pkoBa, 2024. — C. 50-56.
3aBJIaHHS O TEKCTY:

1. IIpouuraiiTe Ta NUCHMOBO MEPEKJIAIITh TEKCT. BUNMIIIT, He3HaoMi ciloBa MO TeMi 3
TPAHCKPHIIIIEIO Ta MEPEKIIAIOM.
2. OsnaifomMTech Ta BUBYITH HOBY JIEKCUKY.

- What constitution do federal states require?

- In what way can states with two levels o government be distinguished?
- How many levels of government are there in all modern states?

- What states are called unitary?

- What jurisdiction do regional governments possess?
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3ae0anns 014 nepesipKu 3HAHbL CPAMAMUKU
Bukownaiite 3apmanns 119-132. Evans Virginia. Round-Up 5. / V. Evans. — Madrid, Pearson Education
Limited, 2006 — P.60-63.

3aeoanns 01a nepesipku po3ymMiHHA RPOUUMAHO20
Texcr Nel: Forms of Government.
English for Public Administration. ITpakTtiukym it caMOCTiHHOI pOOOTH 3 HABYAIBLHOI JUCHHUIUIIHH
«AHTIIiChKa MOBa y TyOJIYHOMY YIpaBJiHHI Ta aaMIHICTPYBaHHI» IS MIATOTOBKH Ha IEPIIOMY
(ocBiTHBOMY) piBHI 37100yBauiB BHIIOI OCBiTH 31 cremianbHocTi 281 IlyOmiune ympaBimiHHSA Ta
anminicTpyBaHHs (aHria. MoBoro) / O. O. Pembau — XmenpHULIbKUN: XMEIbHUILKHA YHIBEPCUTET
ynpaBiiHHS Ta npasa imeH1 Jleonina FO3pkoBa, 2024. — C. 65-69

1. IIpouuraiiTe Ta NUCHMOBO MEPEKJIAMITh TEKCT. BUNMIIITF HE3HaOMi cloBa MO TeMi 3
TPAHCKPUIILIEIO T MEPEKIIaI0M.
2. OsnaifomMTech Ta BUBYITH HOBY JIEKCUKY.

3. Hanmumiite cTUCIHI BUKJIAJ TEKCTY Ta CIPOOYHTE BUCBITIIMTH TaKi TyHKTH:
- What contemporary forms of government are mentioned in the text?
- What countries are described as having constitutional government?
- How many countries have monarchs as heads of state?

IIuTanHA 1151 CAMOKOHTPOJII0
Speak on the main functions of the central government and the local governments.
Dwell on the distribution of powers among different levels of government.
Describe unitary, federal, and regionalist systems and contemporary forms of government.
What is contemporary division of government?
What are functions and components of the legislature?
What are the main functions of the executive? Describe the features necessary to fulfill the
positions of political executives.
7. What are the main functions of the judiciary? Speak on the main judicial hierarchies and
specializations.

ok wdpE

Tema 6. Local Government. Regional Organization of Public Administration/
Micuese camoBpsinyBaHHs. PerionanbHa opranizanis ny0JidyHoro aaMinictpyBanHs

3ago0annsa onsa nepesipku 3HaHb 1EKCUKU
Jlnst Oinb1u 1pyHTOBHOTO BUBUeHHS HT6 HeoOXi1HO ompalroBaTH 3MiCT TEKCTIB, a caMe:

Texcr Nel: What is Local Government.
English for Public Administration. ITpakTukym it caMOCTiHHOI pOOOTH 3 HABYAIBHOI JUCIUTUTIHH
«AHriicbka MOBa y MyOJIYHOMY YIpaBIiHHI Ta aJMIHICTPYBaHHI» JJS MIATOTOBKM Ha IMEPIIOMY
(ocBiTHBOMY) piBHI 37100yBauiB BHIIOi OCBITH 31 cremianbHocTi 281 IlyOmiuHe ympaBiiHHSA Ta
anminicTpyBaHHs (aHria. MoBoro) / O. O. Pembau — XmenpHULbKU: XMEIbHUIIBKAA YHIBEPCUTET
ynpaBiiHHs Ta paBa imeHi Jleoniga KO3bkoBa, 2024. — C. 57-64
Texcr Ne2: Local Government in Britain.
English for Public Administration. ITpaktukym i camocTiiiHOT poOOTH 3 HAaBYAJIBHOI JUCIHUILIIHH
«AHrIicbka MOBa y NyOJIYHOMY YIpaBIiHHI Ta aJMIHICTPYBaHHI» JJS MIATOTOBKM Ha IMEPIIOMY
(ocBiTHBOMY) piBHI 37100yBauiB BHIIOI OCBITH 31 crmemianbHocTi 281 IlyOmiuHe ympaBiiHHSA Ta
anmiHicTpyBaHHs (aHria. MoBoro) / O. O. Pembau — XmenpHULbKUN: XMEIbHUIBKHN YHIBEPCUTET
ylpaBiliHHs Ta paBa iMeHi Jleonina FO3pkoBa, 2024. — C. 57-64.

3aBmanns 1o tekery Nel: What is Local Government. English for Public Administration. IIpaktukym
JUISl CaMOCTIMHOT poOOTH 3 HAaBYAJIBHOI AUCITUIUIIHU «AHTITIMChKa MOBa y MyOJIYHOMY YIIPaBIiHHI Ta
aJIMIHICTPYBaHHI» Ul TIATOTOBKM Ha IepumioMy (OCBITHROMY) PiBHI 3700yBadiB BHIIOi OCBITH 31
crenianbHocTi 281 IlyOmiune ympaBiiHHS Ta aamiHicTpyBaHHS (aHri. moBow) / O. O. Pembau —

XMenpHUIBKUI: XMeTbHUIBKIN YHIBEpCUTET YIpaBIiHHA Ta mpaBa iMeHi Jleoniza FO3pkoBa, 2024. —
C. 57-64.
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1.  IIpoumraiiTe Ta THCBMOBO MEPEKIANITh TEKCT. BumuIiTe HE3HAWOMI CclloBa IO TeMi 3
TPAHCKPHIILIEIO Ta MEPEKIIATOM.
2. O3HailoMTeCh Ta BUBYITh HOBY JIEKCHKY.
3. [aiite BiAmoBii Ha 3alUTAHHS IO TEKCTY:
- What levels of government is local government contrasted with?
- Local governments of what countries are mentioned in the text?
- Find the information referring to:
a. sources of local government financing;
b. the names used for local government entities;
c. the names used for the system of local government in the United Kingdom.

3aBmanns g0 Tekcry Ne2: Local Government in Britain.

English for Public Administration. ITpakTtukym i caMOCTiHHOI pOOOTH 3 HABYAIBHOI JUCHHUIUIIHH
«AHTIiiChKa MOBa y TyOJIIYHOMY YIpaBliHHI Ta aJMIHICTPYBaHHI» IS MIATOTOBKH Ha IEPIIOMY
(ocBiTHROMY) piBHI 3m00yBawiB BUIIOi OCBiTH 31 crnemianbHOCTi 281 IlyOmiune ympaBiiHHSA Ta
aami"icTpyBaHHs (aHria. moBow) / O. O. Pembay — XMenbHUIBKUN: XMEIbHUIBKUNA YHIBEPCUTET
ympasiiHHs Ta ipaBa imeHi Jleoniga KO3pkoBa, 2024. — C. 57-64

1.  IIpouwmraiiTe Ta NHCBMOBO MEPEKIANITh TEKCT. BUNUIIITE HE3HAWOMI CclloOBa IO TeMi 3
TPAHCKPHITLIEIO Ta MEPEKIIATOM.
2.  OgsHaifomMTech Ta BUBYITh HOBY JIEKCHKY.

3ae0anus 014 nepesipKu 3HAHL 2PAMAMUKU
Task 1. BigkpuiiTe ny’KKH, BYXHBAIOUYH JIECTIOBA Y BiJIIOBIIHOMY Yaci.

A. If John 1) ...hadn’t overslept... (not/oversleep), he 2) ...... (not/be) late for work. If he 3)
....... (not/be) late for work, his boss 4) ....... (not/fire) him. If John 5) ....... (not/lose) his job, he 6)
....... (not/need) money and he 7) ...... (not/rob) the bank. If he 8) .......(not/rob) the bank, the police
9)...... (not/arrest) him.

B. Yesterday the famous bank robber, Finger Smith, robbed another bank in the centre of town.
As usual, he only stole £10. If he 1)... had left ...(leave) any clues, he 2) ...... (be) in prison now, but
he’s much too clever. He disconnected the security cameras; if he 3) ...... (not/do) that, police 4)........
(have) him on film now.the strange thing is, Fingers doesn’t seem to be interested in the money; if he
b)) I (be), he 6) ........ (can/steal) thousands of pounds by now. The police are determined to catch
him, and the Chief is confident that they will. He says that if he 7) ...... (think) they weren’t going to
arrest Fingers eventually, he 8) ...... (leave) the police force long ago.

Task 2. BubepiTh npaBHIBHY BiIIOBIIb.
1. If... for a walk, we will take the dog with us.
a. we will go b. we go c. we would go d. we have go

2. When they ... the criminals, I shall get my car back.
a. catch b. catches c. will catch d. will catch

3. Will she be upset if she ...the news?
a. heard b. is hearing c. hears d. had heard

4. If1... my job properly, I wouldn’t be a manager.
a. hadn't done b. didn’t do c. wouldn’t do d. shouldn’t do

5. IfIwere him, ... a bodyguard.
a. I will hire b. I would hire c. | have hired d. I am hired

6.  If he had done everything in time, he ... to see results yesterday.

a. would be glad b. will be glad c. would have been glad d. was glad
Task 3. INepedpa3syiite pedeHHs, BUKOPUCTOBYIOUN iH(QIHITUB 4M 1HQIHITHBHI KOHCTPYKIII 3aMiCTh
BHUJIJICHUX CJIIB Ta CJIOBOCTIONYYCHb.
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1. The captain was last men who left the ship.

2. He got to the top and was very disappointed when he found that someone else had reached it
first.

3. It is necessary that everyone should know the truth.

4. He put his hand into his pocket and was astonished when he found that his wallet wasn’t there.

5. It seems that the crime was committed by a left-hand man.

6. The strikers decided that the strike should continue.

7. He was the only one who realized the danger.

8. It is said that the murderer is hiding in the woods near your house.

9. He rushed into the burning house, which was very brave of him.

10.  You signed the document without reading it, which was very stupid.

3aeoanns 01a nepesipku po3ymMiHHA RPOUUMAHO20
[TpounTaiiTe Ta MUCHMOBO MEPEKIAAiTh TeKCT. [Tlo3HauTe TBepKenHs True uu False. ITiarBepaith
BIAIIOBIAb, TOCHIAIOYHNCEH HA TEKCT.
Cities do not provide museums, parks, and other cultural facilities.
One of the important functions of government activities is city planning.
Governments of modern cities form a larger constitutional regime.
Public utility services are provided only by a city government.
In federal constitutions city government falls within the jurisdiction of the state government.
Counties and districts in Britain perform separate functions.
The municipalities in Japan have the same structure and legal status.

NoabkowhE

City Government

City government is a system of governmental institutions that serve an urban area. Modern
cities are almost always contained within the boundaries of modern states, and their governments form
parts of a larger constitutional regime that usually includes state or provincial governments and a
national government.

A city government’s most important functions are to provide:

- law enforcement and fire prevention;

- elementary and secondary education;

- water supply, sewage and refuse collection and disposal;

- construction, maintenance, and lighting of the streets;

- regulation of building safety and housing standards;

- the provision of public housing;

- various welfare services for the needy;

- health protection;

- and environmental services.

Cities also provide museums, parks, play grounds and other cultural and recreation facilities.
Public utility services that supply water, electricity, gas, and public transport may be provided by a city
government or by commercial companies that are closely regulated by the government. City planning,
which involves the coordination of all governmental activities, is another important function. City
governments typically achieve their land-planning goals by enacting zoning laws that govern the use of
land and buildings, the density of population, the height and spacing of structures.

There are three principal types of city or municipal systems of government:

(1) the decentralized system found in federal constitutions;

(2) the decentralized system found in unitary constitutions;

(3) the supervisory system found under the French type administration.

In federal constitutions, city government tends to fall within the jurisdiction of the state or
provincial government rather than of the national government. This is a position of the United States,
and it accounts for the great diversity of municipal organization existing in that country. In Britain
Local Government Act of 1972 created a two-tier system of counties and districts. Both counties and
districts have independent, locally elected councils that perform separate functions: county authorities
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are generally responsible for largescale services, while district authorities are generally responsible for
more local ones.

In Japan the municipalities consist of cities, towns , and villages. All have the same structure
and legal status but differ in powers. A city must have a population of not less than 50,000, of which at
least 60 percent must engage in commerce and industry; and it must possess civic halls, a sewage
system, libraries, and other public amenities.

In Latin American countries the tendency is to adopt the basic principles of the supervisory
system. This involves appointing central government officers who exercise control over local
authorities.

IInTanua AJId CAMOKOHTPOJIIO
Speak on the legal framework, organization and principles of local government.
Describe management in local government.
What are powers and levels of local government in different countries?
What is your idea of intercommunal cooperation?
Dwell on the city government: functions and principal types of city/municipal systems of
government.
6.  Compare Local Government in Britain and in Ukraine.

agrwpdE

Tema 7. National and Public Security / HamionaiabHa Ta rpoMajacbKa 0e3nexka

3ae0anns 014 nepesipKu 3HAHb N1eKCUKU

Jist 6inbi rpyHTOBHOTO BUBUEHHS HT7 HEoOXiIHO ompaimroBaTi 3MiCT TEKCTIB, a caMe:

Texct Nel: National security strategy of Ukraine. National security strategy of ukraine
[Enextponnmit pecypc]. - Pexxum JIOCTYyMYy:
http://www.niss.gov.ua/public/File/2015 table/Draft_strategy.pdf

3apmanns qo tekcty Nel: National security strategy of Ukraine. National security strategy of
ukraine [Enextponnuit pecypc]. — Pexxum noctymy:
http://www.niss.gov.ua/public/ File/2015 _table/Draft_strateqy.pdf

1. IIpouuraiiTe Ta NUCHMOBO MEPEKJIAIITh TEKCT. BUNMIIIT, He3HaloMi cloBa MO TeMi 3
TPAHCKPHUIILIEIO Ta IEPEKIIATOM.
2. OsnHaifomMTech Ta BUBYITH HOBY JIEKCUKY.

3asé0annsa 0na nepesipKku 3HAHb CPAMAMUKU
Task 1. Ipouuraiite peuenns. 3HaiiniTh Ta Bunmmite Participle | Ta Participle Il. IMepexnamite
PCUYCHHA YKpaIHCBKOIO MOBORO.
1.  They saw overturned tables and chairs and pieces of broken glass all over the room.
The hour late, she hastened home.
And then came the final moment, with the guards coming for him.
The speaker faced the audience, his hand raised for silence.
Running into the room, she caught her foot on a rug and fell.
The man saw a notice pinned to the door.
Wading across the river, | swept off my feet by the current.
The doll lay deserted on the porch.
Tied to the tree, the victim could not run away.
0. There being no chance of escape, the thief was arrested on the spot.

B©OooNOTAWD

Task 2. Bubepits Participle | abo Participle Il

1. Areyou interesting/interested in football?

2. The football match was quite exciting/excited, | enjoyed it.

3 It’s sometimes embarrassing/embarrassed when you have to ask people for money.

4 Do you easily get embarrassing/embarrassed?

5 I had never expected to get the job. | was really amazing/amazed when | was offered it.
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Task 3. Bubepits nmpaBuibHHIA BapiaHT yTBopeHOro peuenns 3 Objective Participle Complex.
1.  The woman was shouting at the boys. We heard it.

a. We heard the woman shouting at the boys.

b. We heard the woman was shouting at the boys.

c. We heard how the woman shouted at the boys.

2. The man was trying to unlock the door. I noticed it.
a. | noticed the man unlocking the door.
b. I noticed the man tried to unlock the door.
c. I noticed the man trying to unlock the door.

3. The birds were singing in the trees. | heard it.
a. | heard the birds to sing in the trees.
b. I heard the birds singing in the trees.
c. | heard the birds having sung in the trees.

4. The children were swimming in the river. We watched it.
a. We watched the children to swim in the river.
b. We watched the children swimming in the river.
c. We watched the children being swum in the river.

6.  The boy was whistling. They heard it.
a. They heard the boy whistling.
b. They heard how the boy was whistling.
. They heard the boy to whistle.

Task 4. BubepiTh npaBIIbHHI BapiaHT MEepeKary.
1. She had her hair done.

a. Bona 3po6uia 3auicky.

b. [it 3poOun 3auicky.

2. He had his car repaired.
a. Momy BiIpeMOHTYBaJIM MAIIHHY.
b. BiH BiipeMOHTYBaB MaIlIHHY.

3. My brother having locked the door, I couldn’t get into the room.
a. Tak sk miit Opat 3aMKHYB JIBEpI, Sl HE MIT ITONACTH B KIMHATY.
b. Ockinbku nBepi Oynu 3aMKHEHI, TO S HE MIT TIONAcTH B KIMHATy

4. The weather being fine, we went for a walk.
a. Ockinbku noroja Oyna 4y7oBa, TO MU BUPIIIMIIY MITH Ha IPOTYIISIHKY.
b. IToroxa Oyna yyaoBa i MU MINUTH HAa MPOTYJISHKY.

5. The documents having being destroyed, he opened the door to the police.
a. Konu Bci jokymeHTH Oyiu 3HUIIEH], BIH BIIKPUB ABEPI MOJILII].
b. Kosu BiH 3HHIMB BCi IOKYMEHTH, TO BIIKPHB JBEP1 MOJIIIi.

3aeoanns 01a nepesipKu po3ymMiHHA RPOYUMAHO20
[TpounTaiite Ta mepkaaaite TekcT. OnumiiTe rojaosHi npioputerr National Security Kanasu.
National Security

The first priority of the Government of Canada is to protect the safety and security of
Canadians both at home and abroad. Public Safety Canada spearheads this effort by coordinating the
activities of federal departments and agencies tasked with protecting Canadians and their communities,
businesses and interests. Public Safety is also responsible for developing policies and providing advice
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to the Minister of Public Safety and Emergency Preparedness. The preservation of national security is
a multi-faceted endeavor that requires cooperation across a diverse range of initiatives and programs.
Public Safety Canada functions as a centralized hub for coordinating work in counter-terrorism, critical
infrastructure, cyber security and transportation security. Additionally, Public Safety Canada engages
with Canadian citizens to ensure that our country's national security efforts reflect and benefit the
interests of all communities.

Counter-Terrorism

Protecting our communities from the threat of terrorism is of the utmost importance to the
Government of Canada. Guided by Canada's Counter-terrorism Strategy, Public Safety Canada
coordinates efforts to align government activities according to the four elements that underpin the
Strategy aimed at preventing, detecting, denying and responding to terrorism.

The success of our counter-terrorism efforts depends on collaboration with all levels of
government, including provincial and territorial governments, law enforcement and civil society.

Connecting with Canadian Communities

Public Safety Canada created the Cross-Cultural Roundtable on Security in order to engage
Canadian community leaders on matters related to national security. The group provides advice and
perspectives to the Minister of Public Safety and Emergency Preparedness and the Minister of Justice,
focusing on emerging developments in national security and their impact on Canada's diverse and
pluralistic society

Counter Proliferation

The Government of Canada is countering the spread — or proliferation — of chemical,
biological, radiological and nuclear (CBRN) weapons by preventing the acquisition of related goods
and technologies, advanced knowledge and expertise and financial support by illegal CBRN weapons
proliferators.

Critical Infrastructure

Disruptions of critical infrastructure could result in catastrophic loss of life or adverse
economic effects, and significantly undermine the safety and wellbeing of Canadian communities.
Public Safety Canada works with partners to strengthen the resilience of Canada's vital assets and
systems such as our electricity grids, transportation, communications and public safety systems.

Cyber Security

In order to embrace the full advantages of cyberspace, Canada must guard against those who
would attack our digital infrastructure to undermine our national security, economic prosperity and
quality of life. Public Safety Canada works closely with domestic and international partners as part of
the global effort to protect critical assets and information and combat cyber crime.

Sharing National Security-Related Information

The Government has created a clear authority for federal Government institutions to share
national security-relevant information with other designated federal Canadian Government institutions
that have national security responsibilities. This allows for faster access to critical information when
swift action is required, while respecting Canadians' security and privacy.

IIuTanHsA 1151 CAMOKOHTPOJII0
What are the initial provisions of the National Security of any state?
What are the principles and strategy of National Security?
Compare the main institutions in charge of the National Security of the country.
What are the current threats to the National Security of Ukraine?
Describe priorities of the National Security policy of Ukraine.
What are the principles of and tasks in Public Security?
Dwell on Public Security on regional / territorial and local levels.

NoabkowhE

Tema 8. Social Security / ConiaiibHe 3a6e3ne4eHHs

3aeoanns 01a nepesipku 3HAHb 1EKCUKU
J11s1 O1IBII TPYHTOBHOTO BUBUEHHS NtVD HEOOXiAHO OMpaIfOBAaTH 3MiCT TEKCTIB, a caMe:

30


https://www.publicsafety.gc.ca/cnt/ntnl-scrt/cntr-trrrsm/index-eng.aspx
https://www.publicsafety.gc.ca/cnt/ntnl-scrt/crss-cltrl-rndtbl/index-eng.aspx
https://www.publicsafety.gc.ca/cnt/ntnl-scrt/cntr-trrrsm/cntr-prlfrtn/index-eng.aspx
https://www.publicsafety.gc.ca/cnt/ntnl-scrt/crtcl-nfrstrctr/index-eng.aspx
https://www.publicsafety.gc.ca/cnt/ntnl-scrt/cbr-scrt/index-eng.aspx
https://www.publicsafety.gc.ca/cnt/ntnl-scrt/cntr-trrrsm/shrng-ns-nfrmtn-eng.aspx

Texct Nel: Social Security English for Public Administration. ITpakTukym i camMOCTiHHOT
pOOOTH 3 HAaBYAIBHOI AUCIUILIIHU «AHIJIiCbka MOBa Y TyOJIiYHOMY YIPaBJIiHHI Ta aAMIHICTPYBaHHI»
JUISL TIITOTOBKM Ha IeprioMy (OCBITHBOMY) PiBHI 3700yBadiB BHINOI OCBITH 31 crneriaabHOCTI 281
[TyGniyne ympaBniHHS Ta agMmiHicTpyBaHHS (aHria. MoBoro) / O. O. Pembau — XMenbHMIIBKHM:
XMeNbHHUIIbKUNA YHIBEPCUTET yIpaBJliHH Ta rpaBa iMeHi JIeonina FO3pkoBa, 2024. — C.102-105.

3aBnanns o Tekery Nel: Social Security. English for Public Administration. Ilpaktukym st
CaMOCTIHHOT poOOTH 3 HaBYaJbHOI JUCIHMILUIIHK «AHTIIMChKa MOBa y IMyOJIYHOMY YIpaBIiHHI Ta
aJIMIHICTPYBaHHI» Ui TiATOTOBKM Ha IepmioMy (OCBITHROMY) piBHI 3700yBa’iB BHIIOi OCBITH 31
crenianpHocTi 281 IlyOmiune ympaBiiHHS Ta aamiHicTpyBaHHS (aHri. moBow) / O. O. Pembau —
XMeNbHUIIbKUAN: XMEIbHUIIBKUI YHIBEPCUTET yIpaBIiHHA Ta mpasa iMeHi Jleonina FO3pkoBa, 2024. —
C. 102-105.

1.  IIpouwnraiiTe Ta THUCBMOBO TMEPEKJIAAITh TEKCT. BuNuUIIT, He3Hallomi cjoBa IO TeMi 3
TPAHCKPHIILIEIO Ta MEPEKIIAT0M.
O3HalloMTeCh Ta BUBYITh HOBY JICKCHKY.
JlaiiTe mCEMOBO BIJIMOBII HA 3aITUTAHHS JIO TEKCTY:

- What are the ultimate aims of social security?

- In which way is the cost of social security financed in most countries?

- What are the three criteria defining a social security system?

- What are the sources of financing the cost of social security?

- What is the fundamental purpose of social security?

w N

3ae0anusn 014 nepesipKu 3HAHbL CPAMAMUKU
Task 1. Biakpuiite myxku, BxuBatodn Infinitive 3 vactkoro t0 uu Ges.
1 He made me (do) it all over again.
2 He will be able (swim) very well soon.
3 They won’t let us (leave) the Customs shed till our luggage has been examined.
4. Will you help me (move) the bookcase?
5.  They refused (accept) the bribe.
6 The kidnappers told the parents (not inform) the police and the parents didn’t dare (disobey).
7 Do you wish (make) a complaint?
8 | felt the house (shake) with the explosion.
9.  Itis better (put) your money in a bank than (keep) it under your bed in an old stocking.
10. The bank robbers made the cashier (show) them how (open) the safe.

Task 1. Bigkpuiite ny’KKu, BXXKHBatO4H BiamoBiany ¢popmy Infinitive.

1 We’d better not bother her —she seems ... (study).
2 Paul pretended ..................... (win) a lot of money but in thee fact he had won nothing at all.
3. Shemust...........coooiiiiiiiin.l. (work)outdoors when we rang. She didn’t answer the phone.
4, Janehoped ......ccooviiiiiii (give)the prize, but someone else won it.
5 Heseemed ......oonviii e (swim).He was all wet.
6 Ishould ..........oooiiiiii (give ) him some moneybefore I went out, but I forgot.
7 She says she would 1ove .........cooeiiiiiiiiiii e, (come)to dinner with us tonight.
8 Hemust.........ooooovviiiiiiiiniinnnn.. (practise) that piece for hours — he plays it very well now.
9.  The athlete seemed ..................... (be) out of breath —he must .................. (run) for hours.
10. Peterclaims .........covviiiniiiiiiiiiiieiiee (choose)as the best-dressed man of the year.
11. Theycould ..................... (prepare) a meal for us last night instead of making us go out to eat.
12, Johnmust ......ooiiiiiiii e (be) very busy these days — | never see him.
13. The house looks so clean now. They must ... (clean) all day.
14. The two man appeared ..................... (try) to break into the buiding when the police arrived.
15. Youshould ... (study) now instead of watching TV.

3aeoanns 0na nepesipku po3ymMiHHA RPOUUMAHO20
[TpounTaiite Ta mepekaaaiTh TEKCT. Bunmmrite JeKCHKy o Temi Social Security.
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Social Security in the USA and How It Works

Social Security is a federal government program that provides a source of income for you or
your legal dependents (spouse, children, or parents) if you qualify for benefits. You also need a Social
Security number to get a job.

How Do Benefits Work and How Can | Qualify?

While you work, you pay Social Security taxes. This tax money goes into a trust fund that pays
benefits to those who are currently retired, to people with disabilities, and to the surviving spouses and
children of workers who have died. Each year you work, you’ll get credits to help you become eligible
for benefits when it’s time for you to retire.

There are four main types of benefits that the Social Security Administration (SSA) offers:

Retirement benefits

Disability benefits

Benefits for spouses or other survivors of a family member who's passed
Supplemental Security Income (SSI)

If you receive or will receive Social Security benefits, you may want to open a "my Social
Security" account. This online account is a service from the SSA that allows you to keep track of and
manage your SSA benefits, and allows you to make changes to your Social Security record.

Social Security Retirement Benefits Planner

How much Social Security income you’ll receive depends on:

. Your earnings over your lifetime

. The age at which you'll begin receiving benefits

. Whether you'll be eligible to receive a spouse’s benefit instead of your own

You can use Social Security’s retirement benefits planner to:

. Estimate your benefits at each age, from 62 (the earliest you can receive them) to 70

(when you hit your greatest amount)

. Apply for retirement benefits

. Learn about earning limits if you plan to work while receiving Social Security benefits

Your Social Security card is an important piece of identification that you'll need to get a job
and collect Social Security and other government benefits. When you apply for a Social Security
number (SSN), the Social Security Administration (SSA) will assign you a nine-digit number, which is
the same number printed on the Social Security card that SSA will issue you. If you change your name,
you will need to get a corrected card.

If you want to get a Security Card:

1. Gather your documents - Learn what documents you'll needto get an original,
replacement, or corrected Social Security card, whether it's for a child or adult, U.S. citizen or
noncitizen.

2. Complete your application - Read the instructions for andfill out an
application (PDF, Download Adobe Reader) for a new, replacement, or corrected card.

3. Mail your application - Print your application and find out where to take it in person or
mail it.

Keep your Social Security card in a safe place to protect yourself from identity theft if it's lost
or stolen. You are limited to three replacement cards in a year and 10 during your lifetime.

IIuTanHA 111 CAMOKOHTPOJIIO
Give the definition of social security.
What is the fundamental purpose of social security?
What are the criteria defining a social security system?
Dwell on the sources of financing the cost of social security.
Describe the Social Security Programmes in Ukraine.

asrONE

Tema 9. Information and Communication Technologies. Electronic government/
Indopmanisa Ta komyHikaniiiHi TexHoJorii. EjlekTpoHHe ypsigyBaHHA
3aeoannsn 013 nepesipKku 3HAHb NEeKCUKU

32


https://www.ssa.gov/retire/index.html
https://www.ssa.gov/planners/disability/
https://www.ssa.gov/planners/survivors/
https://www.ssa.gov/ssi/text-eligibility-ussi.htm
http://www.socialsecurity.gov/myaccount/
http://www.socialsecurity.gov/myaccount/
https://www.ssa.gov/planners/retire/
http://www.socialsecurity.gov/ssnumber/ss5doc.htm
http://www.socialsecurity.gov/forms/ss-5.pdf
http://www.socialsecurity.gov/forms/ss-5.pdf
https://get.adobe.com/reader/
https://secure.ssa.gov/ICON/main.jsp
https://secure.ssa.gov/ICON/main.jsp
https://blog.ssa.gov/protecting-your-social-security-number-from-identity-theft/

Jlnst 6inen rpyHTOBHOTO BUBUeHHS HT9 HeobXimHo ompalroBaTi 3micT Tekcty Communication
in Negotiation. Ilaryx JI.JI. Aurmiliceka MoBa y cdepi aepxkasnoro ympasiinas (English for Public
Administration) (omopHHii KOHCIIEKT AMCTAHIIMHOTNO KypCy HaBYalbHOI TUCHMILIIHK): HaBuanbHuit
nociouuk. / JL.JI. atyx. — K.: Lleatp HaBuaneHoi niteparypu, 2004. — C.107.

3apnmanns g0 Tekcty Nel: Communication in Negotiation.
1. TlpouuTaiiTe Ta NHCHMOBO IEPEKIAIITh TEKCT. BUNMUIIITH HE3HAWOMI CcjoBa MO TeMi 3
TPAHCKPHITLIEIO Ta MEPEKIIATOM.
2. O3HaifoMTech Ta BUBYITH HOBY JICKCHKY.

3aeoanns 01a nepesipKu 3HAHL 2PAMAMUKU
Bukomnaiite 3aBnanns 78-80. Virginia Evans. Round-Up 5. / Evans V. — Madrid, Pearson Education
Limited, 2006 — P.40-41.

3aeoanns 01 nepesipku po3ymMiHHA RPOUUMAHO20
[IpounraiiTe Ta mepekaaaiTh TeKCT. Bunuirite siekcuky mo temi Information Technologies. Hanumrites
ece Ha Temy The Role of Information Technologies For Modern Society.

There is a big influence of technique on our daily life. Electronic devices, multimedia and
computers are things we have to deal with every day. Especially the Internet is becoming more and
more important for nearly everybody as it is one of the newest and most forward-looking media and
surely “the” medium of the future. The Internet changed our life enormously, there is no doubt about
that. A few years ago, if someone wanted to know about a company’s products, he would call and say:
“Can I have some brochures?” Today, he does it all on the Internet. It’s the most efficient way to do
business.

Although no one can predict the full effect of the current information revolution, we can see
changes in our daily lives. The computer is an important component of every modern office.
Companies already present their products, their services on the Internet and so they get more flexible.
Furthermore, they are able to exchange experiences, novelties and often they start new projects
together. They can also add files to their e-mail and that’s why a big data transfer is possible. They
don’t have to send disks with information around the world anymore, having access to information
digitally. Consequently, we may say that especially in the business sector, knowledge provided by the
Internet is power.

Another advantage of the Internet is the e-mail that has replaced the traditional letter. You do
not have to buy stamps anymore and it is much faster and also for free. But a question arises here: is
electronic correspondence more valuable than meeting face-to-face? Some neighbours still stop by
when a family crisis strikes but other people offer condolences via e-mail.

Whichever we prefer, the electronic seems to represent the future. The Internet pushes life
beyond the old physical barriers of time and space. Here you can roam around the world without
leaving home. Make new friends. Exchange the results of laboratory with a colleague overseas.

Read stock quotes. Buy clothes. Research a term paper. Stay out of the office, conducting
business via a computer that becomes your virtual office. Virtual community. Virtual travel. Virtual
love. A new reality. One example: for the women staying home and taking care of their own children
tele-working (the work on computer at home) has become a current procedure. Also men take this
opportunity. What are the consequences, the advantages of tele-working? If you have a family, you can
spend more time at home, probably with your children. You can organise every day the way you want.
Meetings at the company are reduced to a minimum. Tele-working is also an advantage for the owner
of the company. Official studies substantiate that people who work at home are more motivated than
their colleagues at the office.

The Internet can also help people who cannot go out to find friends in the real life because they
are disabled. But they can chat with other people via the Internet. Sometimes it is also easier for shy
people to chat with a person they do not know.

Additionally, another big advantage of the Internet is the easy access to information. Online
reference books and dictionaries replace the real bookshop or the library. It is again cheaper to search
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for information on the Internet than buying a book. The Internet contains a lot of information which is
renewed and up-dated. Moreover, you can read the daily newspapers from all over the world,
sometimes for free. In addition, most newspaper sites have an archive in which you can search for old
articles.

The Internet is also a big “advertising company” A lot of enterprises have a homepage with ads
and support opportunities. To stay competitive in international economy corporations must open
themselves to information and new ideas. Issues must be presented quickly with visual aids.
Obviously, technology promises more and more information for less and less effort. As we hear these
promises, we must balance faith in technology with faith in ourselves. Wisdom and insight often come
not from keeping up-to-date or compiling facts, but from quiet reflection. What we hold most valuable
— things like morality and compassion — can be found only within us. While embracing the future, we
can remain loyal to our unchanging humanity.

IIuTanHsA 1151 CAMOKOHTPOJII0
Dwell on the role of Information and Communication Technologies.
Speak on the electronic networks.
What are the main communication tools?
Compare the role of communication and negotiation.

NS

Tema 10. Public Relations and Mass Media /
3B’A3KM 3 TPOMA/ICHKICTIO Ta 3ac00M MacoBoi iH(opmanii

3ae0anns onsa nepesipku 3HAHL TEKCUKU
Jiia 6inbur rpyHTOoBHOTO BUBYeHHS HT9 HEeoOXi1HO onmpaitoBaTH 3MICT TEKCTIB, a caMe:
Tekcr Nel: Government and the Media in Great Britain. laryx JI.JI. Anrmiiickka MoBa y cdepi
nepxkasHoro ympasininas (English for Public Administration) (omopHuii KOHCHEKT AMCTaHIIHHOTO
Kypcy HaByaybHO! auciumuiinu): HaBuanbuuii mocionuk. / JIJI. Ilaryx. — K.: LlenTp HaBuanbHOi
aiteparypu, 2004. — C.215.

3aBaanns g0 tekcty Nel: Government and the Media in Great Britain. Illaryx JI.JI. Auriiicbka MOBa
y chepi nmepxxasuoro ympasiinas (English for Public Administration) (omopHuii KOHCIEKT
TUCTAHIIIMHOTO KypCy HaBUalbHOI AucuuIiiinu): HaBuanbumii nmocionuk. / JLJI. [atyx. — K.: LenTp
HaBYaIbHOI JiTepaTypu, 2004. — C.215.

1. IIpouuraiiTe Ta NUCBMOBO TMEPEKJIAAITh TEKCT. Bumumiite He3HalloMi cioBa HO TeMmi 3
TPAHCKPHUIILIEIO Ta IEPEKIIATOM.
2. OsnHaifomMTech Ta BUBYITH HOBY JIEKCUKY.

3aeoanns 01a nepesipKu 3HAHL 2PAMAMUKU
Task 1. BubepiTh npaBHIbHHUI BapiaHT BiAMOBIII.
Millions of people every year visit national parks. 1) ... a national park can 2)... a wonderful way of
3)... a day, but are these parks worthwhile or do they have too many drawbacks?
One major advantage of national parks is that they provide an opportunity for wild animals and other
species to be protected and conserved. In addition, national parks make it possible for animals to have
more space and freedom than they can 4)... in zoos and allow children to see animals 5) ... freely
instead of 6)... behind bars.
However, some people object to 7) ... animals in national parks. They believe that animals should 8) ...
in their natural habitats and shouldn’t be used as a form of entertainment for visitors to these parks.
All in all, it would 9) ... that national parks do some advantages, but there are also several drawbacks
to 10) ... animals in them. Perhaps it is time we started 11)... to protect animals in their natural
environments.

1) a) To visit; b) Visit; c) Visiting.
2) a) to be; b) be; c) being.

3) a) to spend; b)spend; c) spending.
4) a) to have; b) have; c) having.
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5) a) to wander; b) wander; c) wandering.

6) a) to live; b) live; c) living.

7) a) to keep; b) keep; c) keeping.
8) a) to live; b) live; c) living.

9) a) to appear; b) appear; C) appearing.
10) a) to keep; b) keep; c) keeping.
11) a) worked; b) work; c) working.

Task 2. BigkpuiitTe 1y»KHu, B)KHBalo4H Bianosigay dopmy Infinitive uu Gerund.

My parents dislike ... (to spend) holidays without me. 2) The Thompsons go... (to ski) to the mountains
every winter. 3)1 think you’d better ... (tophone) him in the evening. 4) Helen refused ... (to answer)
my question about her future plans. 5) We saw Greg ... (to walk) towards the bus stop. 6) Nick
promised ... (to return) my MP3 player in a week. 7) Bob is too angry ... (to listen) to our explanation.
8) Sarah started ... (to learn) French when she was 7. 9) The doctor advised Kate ... (to keep) to a diet.
10) Don’t bother me. I’'m busy ... (to write) an essay about my winter holidays.

Task 3. Bigkpuiite ny>Kku, BKHBarouH Bianosiany ¢popmy Infinitive uu Gerund.

1) Alison wants ... (to take) her little sister with us. 2) Martin is looking forward to ... (to meet) his
school friends. 3) Margaret couldn’t help ... (to feel) that she had made a mistake. 4) You couldn’t ...
{to swim) a year ago. 5) It’s no use ... (to talk) to Tony. He is too obstinate ... (to change) his mind. 6)
How did they manage ... (to book) a room in this hotel? Any room in this hotel is worth ... (to pay) a
lot of money. 7) | offered ... (to help) Ann with the washing-up. 8) My parents let me ... (to use) our
cottage house for the party. 9) Do you mind ... (to wait) outside? 10) I know that your cousin is fond of
... (to paint). | hope ... (to see) her pictures at my gallery some day.

Task 4. Bigkpuiite nyxku, BxXuBarouu BiAnosigny ¢popmy Infinitive un Gerund.
Dear Sir/Madam,
I am writing ... (to inquire) about your advertisement in the May edition of «Around The World»
magazine. | am interested in ... (to visit) Italy and would be grateful if you could ... (to send) me further
details.
Your advertisement states that the price includes a return flight from Borispol Airport. Will the flight...
(to leave) in the morning or in the evening? The advertisement also mentions that the price includes
seven nights in a five-star accommodation. Will I ... (to have) my own room or will I have ... (to
share)? In addition, ... (to regard) the meals that the price includes, I’d like ... (to know) if all meals are
included in the full cost or if the price only includes breakfast. Finally, could you ... (to tell) me
whether the tour includes ... (to visit) Vatican and if there will be time to go ... (to shop).
I look forward to ... (to hear) from you. Thank you in advance for your help.
Yours faithfully,

Victor Bondarenko

3aeoanns 013 nepeipku PO3YyMIHHA RPOUUMAHO20
[Tpouwnraiite i1 mepeknamite TekcT. [loctaBre 10 3amuTaHb 10 TEKCTY.

The media - the biggest medium through which information flows - is known as the Fourth
Estate for a reason. Along with the executive, legislature, and judiciary, they wield so much power
because of their influence and impact in the society. Power that evidently unsettles certain quarters.
The media is so powerful that the negative reportage about an individual or organisation will affect
their image or reputation. Conversely, positive reportage can also enhance the image and reputation of
that organisation. The kind and amount of information disseminated by the media about an individual
or organisation, brand, service or product would have a significant role in shaping perceptions.
Information related to business is also a critical component for foreign businesses in deciding to invest
in a country. Information related to business is also a critical component for foreign businesses in
deciding to invest in a country.
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The media presents a huge opportunity for the organisation to send certain messages about their
organisation to the public and other stakeholders. As a result, developing good relations with the media
becomes an essential activity. Paul Argenti, a public relations expert is quoted as saying that the media
is both a constituency and a conduit through which investors, suppliers, retailers and consumers
receive information about and develop images of the organisation.

Organisations use the media to gain “third-party endorsement”. The conventional wisdom is
that information is more credible when conveyed by the media. This lies on the assumption that the
media has no vested interest. Howes and Sallot assert that the “endorsement effect” is what has
motivated public relations (PR) practitioners to consider when developing communication strategies.

There is a long-held view in PR practice that information published or broadcast in news media
takes on an added value because it has been approved by an independent third party gatekeeper and
conveyed by an independent, supposedly unbiased news medium. There is the assumption that
organisations are biased and guided by a self-interested perspective it wishes to advance.

Coverage by an independent media has greater credibility because there is the possibility that it
is fact-based, has been vetted and screened, and that it has not been paid for, which allows for balance
and other voices in the story.

However, when talking to PR practitioners in the field, there are things about reporters that
keep them up at night. These are reporters who “never let the facts get in the way of the story” through
selectively including or excluding information or failing to check the facts.

The polarised and increasingly politicised media environment in Zimbabwe has led to growing
mistrust between corporates and reporters. We can’t ignore the fact that the poor working conditions of
journalists has led to cases of unethical and downright unprofessional behaviour. According to one
practitioner, there has been an increase in cases of inaccurate reporting, and retractions for lack of fact-
checking which has diminished the credibility of media in general. Yet the fact remains that public
relations practitioners cannot do without the media and vice-versa. The media is both an essential
tactic and a tool in delivering their mandate.

PR is about creating, promoting and maintaining a favourable image of the organisation among
its various audiences and the media becomes a useful ally. Media relations have over the years become
a significant corporate activity and as such, have become a core activity among PR practitioners. It
forms a significant component of the communications strategy and it makes a significant contribution
to the bottom line through reputation management. New York Times publisher, Arthur Sulzberger has
pointed out seven points for corporate PR practitioners and their executives to consider when dealing
with the media. The first is that of honesty. This is important since it is all about winning trust. An
organisation must work responsibly but it is not obliged to provide all the information. But what it
does provide must be truthful. Appreciating the fact that there are many types of reporters is also
paramount. One must always deal with a reporter who is experienced and knows your business. Not all
of them are knowledgeable about your business and it is in your interest to help educate reporters.

Don’t expect a reporter to write the story as you expect it to appear or as you have written it.
Reporters are likely to include other views including those that you feel are destructive. But you
should expect your message to be reported accurately, intelligently, and fairly.

If a story has its facts wrong, you have the right to ask for a correction. Don’t call and shout at
the reporter. Mistakes do happen and can’t be avoided. However, reputable news organisations should
be willing to correct errors brought to their attention. When you are denied the right of reply, you can
always refer your case to organisations such as the Voluntary Media Commission of Zimbabwe which
will arbitrate your complaint. Handling a media crisis correctly is important. The rule of thumb is that
one should not shoot the messenger for being the bearer of bad news. When a disaster strikes, be
prepared to tackle the issue directly. You may present the information from the organisation’s point of
view, but do it truthfully and accurately. There is a natural tension between a reporter and the
organisation he or she reports on. Be helpful to build relationships. One of the best ways to build
relationships with reporters is simply to be helpful to them.

Take appropriate opportunities to send helpful materials or information, even if you don’t have
a story of your own to pitch. Be there when the reporters need you. Reporters need credible, reliable
and responsive sources. If you cannot be these things, they will not come back. Be sensitive to news
media deadlines by responding as quickly and as helpfully as possible when a reporter calls. Media
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coverage has become more vigorous, with the coming in of online and social media into the mix,
which we will cover next. Enterprising journalism is exposing mismanagement and shady business
deals are being unearthed, exposing official corruption. The organisation gains little by stonewalling
itself against media attention. A more proactive approach works wonders. A media strategy that leads
to a well-cultivated relationship with the media will come in handy when the chips are down.

IIuTanHsA 1151 CAMOKOHTPOJII0
Describe the differences between Mass Media: newspapers, magazines, radio, TV, the Internet.
Dwell on the public relations and the media.
Speak on relations between the media and public servants.
Describe the demands to the public servant when working with media.

POdE

1.4. Inougioyanwni 3a60anns

InmuBinyaneHi 3aBHaHHS TependadaroTbes y Gopmi  pedepariB-orismie abo y  dopwmi
IHAUBIAyanbHUX HaykoBo-mochigHux 3aBaanb (IH/A3) (mucbmoBuii mepeknaa mnpodeciiiHo -
CIPSIMOBAHOTO OPHUTIHAIBHOTO TEKCTy, sikuid mictuth 1000 ciiB; NMUCAMOBE BHCBITICHHS TEMHU
CHTYaTHBHHUX TBOPYHUX 3aBJIaHb).

3apmanas y ¢dopmi IH/I3 oOupaerbcs crymaeHTOM A0OpOBUTRHO Ha MOYATKy CEMECTpY.
BukonanHns inauBigyanbHoro 3apnanus y dopmi IH/3 moxe nependauae:

- miA0ip Ta ONMpaIoBaHHS JIITEPATYPH 33 TEMOIO;

- CKJIaJIaHHs IJIaHy 1 BUKOHAHHS POOOTU (BCTYII, nepuie numaHHsa - POSKPUTTS TEOPETUUHUX
aCTeKTIiB TpoOJIeMH, BUKJIAJ OCHOBHUX 1JIed Ta TPOIO3UIIA aBTOPIB;, Opyee numawHs - aHATI3
(baKkTUYHHUX Ta CTATUCTUYHUX JAHUX; BUCHOBKH; CIIMCOK BUKOPUCTAHOI JIiTEpaTypu Ta iHPpopMaIiitHiux
JOKEpen);

- nmpe3enTanis IH/I3 Ha npakTHYHMX 3aHATTAX (BUCTYH 0 5 XBWJIMH).

[nnuBinyansHe 3aBnaHHs y Gopmi pedepaTiB-oriasaiB 0OUPAETHCS CTYIEHTOM J00POBLIBLHO Ha
MOYATKY CEMECTPY 1 BUKOHYETHCS 33 YCTaIECHUMHU BUMOTaMH.

1.4.1. Ocnoeni éumozu 0o nanucannsa peghepamis-o2naoie

[Ipy BUKOHAHHI 1HAMBIAYalTbHOTO 3aBIaHHS HEOOXIAHO B3SATH JO yBaru, mo pedepar (nar.
refero — noHory, MOBIIOMIISIO, TIEpEKa3yl0) — Iie KOPOTKHUIl TiepeKas 3MiCTy HAyKOBOI pOOOTH, KHUTH
abo BYeHHs, o(opmieHe y BUIJIAAI MHUCHMOBOI MyONIYHOI JOMOBiAL, JOMOBiAb HA 3a/JaHy TEMY,
3po0jieHa Ha OCHOBI KPUTUYHOTO OTJISiY BIANOBITHUX JKepen 1HgopMmalii (HayKoBUX IIpallb,
JiTepaTypu 1o TeMi).

31 cBoro 00Ky, pedepaT-orisy CKIAAAEThCI HAa OCHOBI JEKIIBKOX JDKEPEN 1 31CTaBlisi€ Pi3HI
TOYKH 30pY 3 JOCIHIKYBAaHOT'O TUTAHHS.

Pedepar-ornsa, HeszaneXHO BiA TEMH, MICTUTh BH3HAU€HI DPEKBI3UTH: THUTYJIbHA CTOpIHKa
BCTaHOBJICHOT'O 3pa3Ka, BCTYI, PO3JILIH, BUCHOBKH, CIIMCOK BUKOPHCTAHUX JKepen 1 gofatku (y pasi
HEOOX1THOCTI).

OO0O0B’SI3KOBO B TEKCTI MOBHHHI OYTH NOCWJIaHHS Ha JpKepena, 110 Oyiau BUKOPUCTaHI IMPH
HancaHHi pedepaty. [locuanHs MoaThCs y KBaJpaTHHX JYKKax 3 BKa3iBKOIO HOMeEpa JDKepena, 3a
SKMM BOHO BHECEHE Yy CIIMCOK BHKOPHCTAHUX JUKEpEN, Ta CTOPIHKM (SKIIO MOJAEThCA TOYHA IUTATa
a0o yucIioBi mani), Hanpukiazn [3, c. 8].

TexuiuHi BUMOTH: TeKcT Mae OyTu HaOpanuil mpudTom Times New Roman, 14 kernem uepes
1,5 iarepBanu. [lons: Bepxue — 2,0 cm, HikHe — 2,0 cm, miBe — 3,0 cm, mpaBe — 1,0 cm. 3aranpHuit
oOcsr pedepary-orisiny — 10 15 ctopiHok popmary A4.

37



Ipukaax ogpopmiieHHSI TUTYJIbHOI CTOPIHKHU
LEONID YUZKOV KHMELNYTSKY UNIVERSITY OF MANAGEMENT AND LAW

DEPARTMENT OF PUBLIC ADMINISTRATION

Linguistics Chair

Discipline:
English for Professional Purposes

, - Litle ... ,,

Researcher:

Iryna Plotnikova,

the 1% -year student

Department of Public Administration

Superviser:

Olha Rembach

Associate Professor, Candidate of
Pedagogical Sciences

Khmelnytsky

2024

38



1.4.2. Temu pegpepamis-o2nsadie ma HayKo8o-00CHiOHUX 3A60AHb

1 Public Administration vs. Public Management: Similarities and Differences.

2. Role and Scope of Public Administration in the Society.

3. The Role of a Civil Servant in the Society.

4 Peculiarities of Fulfilling Civil Service in Ukraine.

5 To the Problem of Staffing and Training of Public Administration Personnel: Recruiting,
Examining, Selecting, Evaluation, and Promotion.

6.  Preparing, Enacting, Implementation and Enforcement of Administrative Decisions.

7.  Tothe Problem of Controlling over Implementation of Administrative Acts.

8.  The Society and the Law.

9.  To the Problem of Nation Building and Political Structure.

10. International Human Rights Law.

11. The Problem of Correct Application of the Law and Judicial Punishment.

12. Presidentialism and Independent Judiciary.

13. Regional Organization of Public Administration.

14. Intercommunal Cooperation.

15. The Central Government and the Local Governments: Ties and Interaction.

16. The Supremacy of the Rule of Law.

17. Labour Law. History of Origin and Fixing in Foreign Countries.

18. To Some Problems of Reform Processes in Ukraine. Principles of Decentralization.

19. Current Threats to the National Security of Ukraine.

20. Priorities of the National Security Policy of Ukraine.

21. To the Ethical and Legal Problems of Public Security on Regional / Territorial and Local Levels.

22. Social Security Programmes in Ukraine.

23. The synergy of information and communication technology.

24. To the Problem of Functioning of Electronic government in Ukraine.

25. Authoritarian Regime and its Influence on the Legal Profession.

26. Technology as Important Communication tool in Electronic government.

27. Change of Human Civilization due to New Technologies.

28. Positive and negative influence of the media in the Society.

29. Relations between the media and public servants. Working with media.

1.4.3. Ilpuknaou mexcmis 014 RUCbMOBO20 NEPEKNAOY

The Legislature

The three branches of government are: legislature, executive, and judiciary.

A legislature is a type of representative assembly with the power to create, amend and ratify
laws. The law created by a legislature is called legislation or statutory law. In most systems, however,
legislatures also have other tasks, such as selection and criticism of the government, supervision of
administration, ratification of treaties, impeachment of executive and judicial officials. Legislatures,
then, are not simply lawmaking bodies. In most systems the executive has a power of veto over
legislation, and even where this is lacking, the executive may exercise original or delegated powers of
legislation. Legislatures are known by many names, the most common being parliament and congress.
In parliamentary systems of government, the legislature is formally supreme and appoints the
executive. In presidential system of government, the legislature is considered a power branch which is
equal to, and independent of, the executive.

Legislatures differ greatly in their size, the procedures they employ, the role of political parties
in legislative action. In size, the British House of Commons is among the largest; the Icelandic lower
house, the New Zealand House of Representatives, and the Senate of Nevada are among the smallest.
The primary components of a legislature are one or more chambers or houses- assemblies that debate
and vote upon bills. A legislature with one house is called unicameral. A bicameral legislature
possesses two separate chambers, usually described as an upper house and a lower house, which often
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differ in duties and powers. Most legislatures are bicameral, although New Zealand, Denmark, the
state of Queensland in Australia have all abolished their second chamber.

In most parliamentary systems, the lower house is the more powerful house while the upper
house is merely a chamber of advice or review. However, in presidential systems, the powers of the
two houses are often similar or equal. In federations it is typical for the upper house to represent the
component states; the same applies to the supranational legislature of the European Union. For this
purpose the upper house may either contain the delegates of state governments or be elected according
to a formula that grants equal representation to states with smaller populations, as is the case in Austria
and the modern United States.

In general, the legislature has a supervisory role over the actions of the executive, and may
replace the Head of Government and/or individual ministers by a vote of (no) confidence or a
procedure of impeachment. On the other hand, it may be dissolved by the Head of State, leading to
new elections.

What is public administration? What are its objectives?

The classic answer has always been the efficient, economical, and coordinated management of
such services as education, social services, housing, transport, the police and fire services, town
planning, recreation facilities and other social services. The focus has been on top-level management
(city management as an example) or the basic auxiliary staff services (budgeting organization and
management, planning, personnel, purchasing). New public administration adds social equity to the
classic objectives. Classic public administration seeks to answer either of these questions: (1) How can
we offer more or better services with available resources (efficiency)? Or (2) How can we maintain our
level of services while spending less money (economy)? New public administration adds this
question: Does this service enhance social equity?

Social equity emphasizes responsibility for decisions and program implementation for public
managers. Social equity emphasizes change in public management. Social equity emphasizes
responsiveness to the needs of citizens rather than the needs of public organizations. Social equity
emphasizes an approach to the study of and education for public administration that is
interdisciplinary, applied, problem solving in character.

One of the basic concerns of new public administration is the equitable treatment of citizens.
Social equity works from these value premises. Pluralistic government systematically discriminates in
favour of established bureaucracies and their specialized minority clientele and against those
minorities (farm laborers, both migrant and permanent, as an example) who lack political and
economic resources. The continuation of widespread unemployment, poverty, disease, ignorance, and
hopelessness in an era of economic grow is the result. This condition is morally reprehensible and if
left unchanged constitutes a fundamental threat to the viability of this or any political system.
Continued deprivation breeds widespread militancy. Militancy is followed by repression, which is
followed by greater militancy, and so forth. A public administration that fails to work for changes to
try to redress the deprivation of minorities will likely eventually be used to repress those minorities.

The Nature of Public Policy

Part of the difficulty in describing how administrators make policy is that the term public policy
is itself ambiguous. If, as is commonly thought, public policy is synonymous with law, then public
administrators are not policy makers. But policy is not the same as law, court decisions, or even
administrative rules and regulations. A leading policy analyst describes policy as an ‘“existential
phenomenon much too complex and dynamic to be fully caught in concepts, models, and themes.”
Some scholars see public policy as the intentions of what officials would like to accomplish.

Policy is never “set in concrete.” It is constantly changing and highly subjective. Public policy
expert Laurence Lynn, Jr. writes, “Authoritative decision makers act first then rationalize the
completed action and its consequences.” They may start with goals and objectives in mind, but there is
no public policy until governmental actions produce consequences that are perceived by various
publics. According to Lynn, “Public policy can be said to comprise the meanings or interpretations
ascribed by various affected politics to identifiable sequences of governmental actions based on the
perceived or anticipated consequence of these actions.” The goals of the Education of All Handicapped
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Children Act of 1975 was to provide free, appropriate education in a regular classroom for all
handicapped children. In fact, a number of compromises had to be made because of lack of resources.
The end result was quite different. In some cases, only a select few were served; in others, only
Inexpensive services were provided.

Thus, some saw the legislation as a step in the right direction while others saw it as a less-than-
earnest attempt to help the handicapped.

Like beauty, public policy is somewhat in the eye of the beholder. Actual change in
governmental actions is not always necessary for a policy maker to claim success; often “the creation
of a favorable impression is enough”. Some people are better at this than others. President Reagan and
his administrative officials claimed that they did not have a policy of promoting discrimination against
blacks and women, for example, and yet his administration tried to remove the Internal Revenue
Service (IRS) ruling that denied tax-exempt status to schools practicing racial discrimination and tried
to get the U.S. Supreme Court to rule that racial or gender preferences in hiring and promotion —
affirmative action — were unconstitutional. The Reagan administration’s public interpretation of its
own policy regarding discrimination was quite different from others’ perceptions of these same
actions — and from the facts themselves.

* Temu Hayxosux pobim, peghepamis, mexkcmig O/l NUCOMOB020 NepeKiady, MmeMu CUMyamueHUux
MBOPUUX 3A80AHb MONHCYMb 3MIHIOBAMUCH BUKIAOAYEM.

1.5. ITiocymkosuii KoHmpow
[TincyMKoOBHIA ceMecTpOBUN KOHTPOJIb TPOBOAUTHCA YV (POpMi 3aTiKy B MHUCbMOBO-YCHiH (opMi.

1.5.1. Ilumanns 0na niOCymMKo8020 KOHMPOaI0 y (hopmi 3aniKy
2 cemecmp

1. Public Administration System vs. Public Management System. Historical overview of
Public Administration. Objectives, principles, and functions of Public Administration. Role and scope
of Public Administration in the society. Public Administration vs. Public Management: similarities and
differences.

2. Civil Service. The history of Civil Service. Characteristics common to civil services. The
role of a civil servant in the society. Standards placed upon a civil servant’s conduct. Civil Service in
Great Britain, the USA and Ukraine.

3. Personnel Administration. Administrative Decision Making. Staffing and Training of
Public Administration Personnel: recruiting, examining, selecting, evaluation, and promotion.
Continuing education in the public service. Public Administration Personnel: political executives,
desktop administrators, professionals, street-level bureaucrats, policy entrepreneurs. Preparing,
enacting, implementation and enforcement of administrative decisions. Control over implementation of
administrative acts.

4. Political and Law Systems. Nation building and political structure. National political
systems. Supranational political systems: Empire, League, Confederation. Political system in the
modern world. Characteristics of stable and unstable political systems. Definition of the law. Main
functions of the law. Main classifications of law. Sources of modern law. Types of law in Ukraine.

5. Levels and Forms of Government. The central government and the local governments. The
distribution of powers among different levels of government. Unitary, federal, and regionalist systems
and contemporary forms of government. Contemporary division of government. Functions and
components of the legislature. Functions of the executive. Political executives. Functions of the
judiciary. Judicial hierarchies and specializations.

6. Yacu rpynu Perfect. [IpaBuia yrBopeHHs Ta B)KUBaHHS.

7.  UYacwu rpynu Perfect Continuous. I[IpaBuia yTBOpEeHHS Ta B)KUBAaHHSI.

8. MopmanbHi niecnoa. [IpaBuiia BxxuBaHHSI.

9.  Future in the Past Tenses. The Sequence of Tenses.

10. Indirect Speech. The Sequence of Tenses in the Indirect Speech. Indirect Commands.
Indirect Questions.

11. Passive Voice. [IpaBuia yTBOpeHHsI Ta BXXHBaHHS
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3 cemecmp

1. Local Government. Regional Organization of Public Administration. Legal framework,
organization and principles of local government. Management in local government. Powers and levels
of local government in different countries. Intercommunal cooperation. City government: functions
and principal types of city/municipal systems of government. Local Government in Britain and in
Ukraine. European regional policies. Reform processes in Ukraine. Principles of decentralization.

2. National and Public Security. Initial provisions of the National Security. Principles and
strategy of National Security; institutions. Current threats to the National Security of Ukraine.
Priorities of the National Security policy of Ukraine. Principles of and tasks in Public Security. Public
Security on regional / territorial and local levels.

3. Social Security. Definition of social security. Fundamental purpose of social security.
Criteria defining a social security system. Sources of financing the cost of social security. Social
Security Programmes in Ukraine.

4. Information and Communication Technologies. Electronic government. Information and
Communication Technologies. Electronic networks. Electronic government. Communication tools.
Communication and negotiation. The synergy of information and communication technology.

5. Public Relations and Mass Media. Mass Media: newspapers, magazines, radio, TV, the
Internet. Positive and negative influence of the media. Public relations and the media. Relations
between the media and public servants. Working with media.

6. Cnocobu miecinosa. Conditional Mood, Suppositional Mood, Imperative Mood. TIpaBuia
YTBOPEHHS Ta BXXHBAHHA. Y MOBHI pEUEHHS Ta iX BKUBAHHS.

7. Conditionals. Wishes.

8. Infinitive. ®opmu iudinituBa. OO6’exTHHMI iHOIHITUBHUA KoMIulekc. CyO0’eKTHHIA
iH}iHITUBHMIA KOMIUTEKC. [IpuiiMeHHUKOBHIH 1H(IHITUBHUIA KOMILICKC.

9. Participle. Present Participle and Past Participle. YTBopenns nienpuxkmernukiB. @opmu
TIEMPUKMETHUKIB. 3HA4YeHHs Ta BXUBAaHHS Ai€NpUKMETHUKIB. OO’€KTHUH 1€MPUKMETHUKOBHIMA
koMIuiekc. Cy0’eKTHHI JI€EMPUKMETHUKOBUHN KOMITIEKC. HezanexxHuii 11enpuKMETHUKOBUN KOMILIIEKC.

10. Gerund. dieciiBHi BIacTUBOCTI repyHisi. IMCHHUKOBI B1acTUBOCTI repyHAis. Komrekcn 3
TepyHIIEM.

1.5.2. Ilpuknao 3anixkoeozo oinemy

1.  Speak on the topic Objectives, principles, and functions of Public Administration.
2. Vocabulary Test. Give the Ukrainian equivalents to the following word combination:

1) an administrative certification 19)  ajudicial claim
2) government policy 20)  asystem of favoritism
3) to determine policy 21)  to base on personal preferment
4) local agency 22)  toendure
5) a public administrator 23)  asystem of offices
6) to criticize government 24)  resignation
bureaucrats 25)  non-governmental organization

7) to implement a decision

8) authoritative implementation

9) to be accountable to citizens

10)  to subvert an intension

11)  to be cogs in the machinery of
government

12)  to depend on

13)  personal loyalty

14)  asubordinate

15)  anunderling

16)  rank-and-file personnel

17)  to listen to a petition

18)  apolicy argument
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3.
1)
2)
3)
4)
5)
6)
7)
8)
9)

HapaxyBanHs OaniB cTyJeHTaM 3 HaBUaJIbHOI JUCIUIUIIHU 3AIMCHIOETHCS BIAIMOBITHO 10 TaKOl

CXEMU:

Robert said, ‘This film is very funny’.

‘I’m starting a new job next week,’ she said.
‘I got my exams results last week,’ he told them.
‘I can’t afford to buy this dress,’ said Sally.
The boss asked me, ‘Have you finished those reports?’
“May I look at the menu, please?’ the man said to the waiter.
Pam asked me, ‘Why do you want to leave your job?’

‘What time will you be at home?’ he asked her.

The teacher said to the student, ‘Don’t come after classes.’
10) The policemen said to the thieves, ’Put your hands up!’

Grammar Test. Turn the following sentences into reported speech.

2. Cxema HapaxyBaHH# 0aJiiB

BuBuenHs

HaBYaJIbHOI JIUCIUILIIHA

| 100 Ganis

OuHa (neHHA, BEUipH:)
(dhopmMa HaBYAHHS

3aouHa (mucraHMiitHa) Gpopma
HaBYaHHSI

50 GamiB —
3a pe3y/bTaTaMy HaBYAHHS 11/ Yac
NPAKTHYHHX 3aHATH

30 6aniB —
3a pe3yJbTaTaMH HaBYaHHA ITi[] 4ac
MIPAaKTHYHHX 3aHSTh

20 GauiB —
3a pe3ysbTaTaMu CaMOCTIHHOT poOOTH

40 6amiB —
3a pe3ysbTaTaMH CaMOCTIHHOT poOOTH

30 6aiB —
3a pe3yabTaTaMu CKJIaaHHs
CEMECTPOBOr0 KOHTPOJIIO

2.1. Ilomounuii KOHmMpoJib

2.1.1. Y mexax TOTOYHOTO KOHTPOIIO CTYACHT MaKCHMallbHO Moxke HaOpatu 70 OamiB. Y
BUMAJIKaX, KOJM CTYIEHT IMpOsSBUB HAI3BUYAWHY aKTUBHICTh Ta YCIIIIHICTh HAa CEMIHAPCHKHUX
(mpakTUYHUX, JTaOOpAaTOPHUX) 3aHATTAX, BIH MOKE HaOpaTh y MexaxX MOTOYHOTO0 KOHTPOJIIO A0 75
6anmiB. Cyma OaniB 3a MOTOYHUI KOHTPOJb CKJIAIA€ThCS 13 OaniB, OTpUMAHMX 3a pe3yJbTaTaMHu
HaBYaHHS IT1]1 YaC TMPAKTUIHUX 3aHATh Ta CAMOCTINHOT pOOOTH CTY/IEHTA.

2.1.2. OOGcsar OamiB, 3700yTUX CTYACHTOM IiJ Yac NMPAKTUYHUX 3aHATh, OOUMCIIOETHCS 3a
cyMmMor OaniB, 3A00yTHX Tl Yac KOXXHOTO 13 3aHATh, Nepen0adyeHuX HABYAIBHHUM IUIAHOM, 1
BU3HAYa€ThCsl 3rifiHO 3 NyHKTOM 4.3.5 «llonoxeHHs mpo opranizalilo OCBITHBOTO NpOIECy B
XMeNbHUIIbKOMY YHIBEpCUTET] yIpaBiiHHs Ta mpasa iMeH1 JIeoHiga FO3pkoBay.

2.1.3. 3 wi€ei HaBYANBHOI TUCIUILTIHU TiepeA0adeHo MpoBeneHHs 34 MPaKTUYHUX 3aHATTS Y 2-
oMy ceMecTpi 1 36 MPaKTHYHUX 3aHITh Y 3-OMY CEMEeCTpi.

OO6csr 6amiB, 3700yTUX CTYAEHTOM TiJ Yac MPAKTHYHUX 3aHATH 3 HABYAIBHOI TUCIHILIIHH,
BHU3HAYAETHCS 32 (POPMYITOIO Y .=B1+B2+...+bn/nx K, xe:

> — 3arajpHa cyma OaliB;



b — xinmbKicTh O6altiB, OTpUMaHUX HA OJHOMY 3aHSTTI;
N — KIJIBKICTh  CeMiHApChKUX (MPAaKTUYHUX, J1a0OpaTOpHUX) 3aHATh, BU3HAYEHUX POOOYOIO
pOrpamolo;
K — koedimient, sxuii, nopiBHioe 11 (3 ypaxyBaHHsIM crenu}iky HaBYAIbHOI AUCIUILTIHH).
3a pe3ynpTaTaMH NPAKTUYHOTO 3aHATTA KOXKHOMY CTYAEHTY IO BiANOBIIHOTO JOKyMEHTa
00Ky yCTIITHOCTI BUCTABISAETHCS KUTBKICTh 0amiB Bif 0 10 5 uncnom, kpatHum 0,5, SIKy BiH OTpUMaB
HPOTSATOM 3aHATTS.

2.1.4. [Ilpwuiimanus (mepeBipka, 3aXUCT) IHAUBIAYyaJbHUX 3aBJaHb, BUHECEHUX HA CAMOCTIHHY
poOOTy CTYIEHTIB, 3MIMCHIOETHCSA Tl 4Yac MPOBEACHHS KOHCYJbTAIlll 3 HABYAIBHOI JUCIUTUIIHH
HPOTATOM CEMECTPY.

HapaxyBanHs OaiiB 3a caMOCTiiiHY pOOOTY CTYJCHTIB MOXKE OLIIHIOBATUCS KUIBKICTIO OalliB y
TaKUX MEXax:

Ne 3/m PiBeHbh BUKOHAHHS 3aBJIaHHS KinbkicTs 6amiB

1. Bucoxkuii (TBOpuMii) A 20

9 JocTatHiii (KOHCTPYKTHBHO- B 17

' BapiaTUBHUI) C 15

. D 10

3. Cepenniii (perpoayKTUBHUI) = c

4 Huzbkuii (perenTuBHO- F 2

' IPOJYKTUBHHUIN) FX 0

2.2. Cemecmpoguii KOHmMpPOlb

2.2.1. Ha cemecTpoBHii KOHTPOJIb 3 KOKHOT HABYAIBHOI JUCIUILIIHU BiqBoAUTHCs 30 OaniB.

2.2.2. TlincymoByBaHHS OalliB 3a pe3ylbTaTaMHd BHUBYECHHS HABYAJIBHOI JAUCIMIUIIHH
3IHCHIOETHCS MICIS CKJIAQAAHHS CEMECTPOBOIO KOHTPOJIIO.

2.2.3. CemecTpoBa OIliHKa 3 HaBUYaJbHO! JUCHMIUIIHM OOYHCIIOETHCS IUISIXOM JOJaBaHHS
HaOpaHUX CTYAEHTOM OajiB 3 MOTOYHOIO Ta CEMECTPOBOIO KOHTPONIO, a TaKOX JOJATKOBHUX OalliB.
CemecTpoBa OIIIHKA BUCTABISAETHCS Y BIAOMOCTI OOJIIKY YCIIIIHOCTI, 1HANWBIIyaJIbHOMY HaBYaJIbHOMY
IUTIaH1 Ta 3aJ11KOBIM KHMXKIII CTYJ€HTa, P YOMY BOHa He Moxe nepeBurryBaT 100 Gais.

2.2.4. YV pa3i oTpUMaHHA 3a pe3yjibTaTaM{ BUBYEHHS HABUAIbHOI JUCLUUIUIIHM (IIOTOYHOTO 1
MiJICYMKOBOTO KOHTpoIt0) 34 abo menme O6aniB (ominka F 3a mkanoto €KTC) cryaeHTt 30008 s13aHuit
MOBTOPHO BUBUUTH JIMCUUIUTIHY B HACTYITHOMY HaBYaJIbHOMY MEpIOi.

2.2.5. YV pa3i oTpuMaHHs 3a pe3yjibTaTaMH BUBYEHHS HABYAIbHOI AMCLUIUIIHU (IOTOYHOTO i
M1JICYMKOBOTO KOHTpOJt0) 35-59 6aniB (oninka FX 3a mkanoro €EKTC) cryaeHT mae npaBo MOBTOPHO
IOPONTH MiACYMKOBHI KOHTPOJIb JABIYI: MEPLIMH pa3 — MepecKiafaHHs BUKJIANauyeBi, Apyruil paz —
nepeckiiajaHHs KOMicii.

3. PexoMeH10BaHi qKepesia
3.1. I:xepesia 10 BCiX TeM HABYAJIbHOI U CIHIJIIHI

1. AmHrmiiicekka MOBa JUIsi MEHEIKEpiB: HaBd. mociOHWK s cryaeHtis BH3.U.1,2 / H.B.
Mykan , M.B.I'apumox, H.M.Inpunmun Ta iH.; 3a pexn. H.B. Mykan; M-Bo oCBiTHM 1 Hayku
VYkpaiau, Har. Yu-1 “JIsBiB. [TomiTexnika”. JIsBiB, 2007. 320 c.

2. Bep6a I'.B., Bepba I'.I'. Bep6a JIL.I'. JloBinHUK 3 rpaMaTHKH AaHIJIIACHKOI MOBHU (3
BIIpaBaMH ): HaB4YaIbHMM mociOnuk / I'.B. Bep6a, I'.I'. Bep0Oa, JI.I".Bep6a. K.: Ocsita, 2017. 414c.



3. Tomnuacekuii FO. I'pamaruka: 36. Brpas / FO. [NominuaCchKUi / [mepekit. 3 poc. 5-ro Buf.].
K.: Apiit, 2007. 544 c.

3. T'ymenuyk O.€. English for Law Students: nasu. moci6. / O.€. I'ymenuyk. — XMeIbHUIIbKHIA
XMeNbHUIBKUI YHIBEpCUTET yIpaBiiHHs Ta mpasa, 2019. 123c.

4. InozemHa MoBa mpodeciiiHOrO cHpsMyBaHHsA. AHIJIIHCbKAa MOBa JUISI MEHEIKEpIB:
niapyuauk / H.B.Mykan, JL.Il.bananeka, M. B. I'aBpumoka. Kwuis: 3nanns, 2009. 595 c.

5. Jluca H.C., Cremmu 1.O. [linoBa aurmiiicekka moBa (Business English): naBuanbHwmit
nocionuk / H.C. JIuca, [.O. Cremmn. Tepuonine, THEY, 2012. 293 c.

6. Pembau O.0O. 3micT Ta yMOBHM I1HIIOMOBHOI MHiArOTOBKM (haxiBIIB Yy cdepi MyOJiuHOTO
YIOpaBIiHHS Ta aAMIHICTPYBaHHSA SIK Iearoriya mpoosiema // I'paans HayKu: MiXKHaAp. HAYK. )KypHAaII.
— Binanus: 'O «EBponelicrka HaykoBa matdopmay, 2024. No 36. C. 426 - 430.

7. Coxonosa H.B., Ocunceka H.T., Kaepina O.I". JlinoBa aHriifickka MOBa B JIEp)KaBHOMY
ynpasininHi. 3aransauii kype. / H.B. Cokonosa, H.T. Ocunceka, O.I'. Kasepina. [lonensk: JoaHTY,
2004. 290 c.

8. Ilaryx JI.JI. Aurmiiicbka mMoBa y cdepi aepxasnoro ympasiians (English for Public
Administration) (omopHuii KOHCHEKT AUCTAHIIHHOTO KypCcy HaBYajdbHOI MUCHHUIUTIHK): HaB4yambHuii
nocionuk. / JL.JI. Illaryx. K.: LleaTp HaBuanbHOi mitepatypu, 2004. 229c.

9. Danko Manica, Arénik Zavasnik Mihaela. English in Public Administration . Partl. Part 11/
M. Danco, M. Zavasnik Arénik. Slavica Cepon, University of Ljubljana, 2009. 158p.

10. Dooley Jenny, Evans Virginia. Grammarway 4 / J. Dooley, V. Evans. Newbury, Express
Publishing, 2010. 278p.

11. English for Public Administration. IIpaktukym i caMOCTiiiHOT poOOTH 3 HaBYAIBHOI
JTUCHUTUTIHA «AHTJIiiCbKa MOBa y MyOJiYHOMY YIpaBJIiHHI Ta aAMiHICTPYBaHHI» MJIS IiITOTOBKH
3n100yBauiB BUIIOI OCBITH 31 cnemianbHOCTi 281 [lyOnmiyHe ympaBiiHHS Ta aAMIiHICTpyBaHHS (QHTI.
MoBo10) / O. O. Pem6au. XMenpbHUIBbKUI: XMETbHUIBKHNA YHIBEPCUTET YIPABIIHHS Ta IpaBa iMeHi
Jleoninma FO3wkoBa, 2024. 191 c.

12. Evans Virginia. Round-Up 5./ V. Evans. Madrid, Pearson Education Limited, 2006. 209p.

13. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007.
319 p.

14. Rembach O.0. Active Learning Strategies in Teaching English for Specific Purpose in
Masters of Public Administration Classes // Advanced discoveries of modern science: experience,
approaches and innovations: collection of scientific papers «<SCIENTIA» with Proceedings of the V
International Scientific and Theoretical Conference, February 23, 2024. Amsterdam, The Netherlands:
International Center of Scientific Research. P. 192-196

15. Rembach O. DEVELOPING PUBLIC SPEAKING SKILLS IN ENGLISH CLASSES
FOR PUBLIC ADMINISTRATION AND MANAGEMENT STUDENTS // The 8th International
scientific and practical conference “Priority areas of research in the scientific activity of teachers”
(February 27 — March 01, 2024) Zagreb, Croatia. International Science Group. 2024. P. 126-131.

3.2. JlxepeJia 10 KOHKPETHUX TeM HABYAJIbHOI JUCHUIIIHA

Tema 1

1. Bep6a I'.B., Bep6a I'.'. Bep6a JI.I'. JloBiIHMK 3 rpaMaTUKH aHTJiHCHKOI MOBHU (3
BIIpaBaMu): HaBYaJIbHUM ociOHMK / I'.B. Bep0Oa, I'.I". Bep6a, JI.I".Bep0a. K.: OcBita, 2017. 414c.

2. Tominmucekuii 0. I'pamaruka: 36. Brpas / 0. [NominuHCchKuit / [TIepekd. 3 poc. 5-To BHIL.].
K.: Apiit, 2007. 544 c.

3. Maryx JIJI. Anrmiiiceka MoBa y cdepi aepxkaBHoro ympasiinas (English for Public
Administration) (onopHHii KOHCIEKT IMCTAHI[IMHOTO KypCy HaBUAJIbHOI MUCIMILIIHK): HaBuambHUiA
nocionuk. / JI.JI. aryx. K.: LleaTp HaBuaneHOi miTeparypu, 2004. C. 81-114.

4. Danko Manica, Arcnik Zavasnik Mihaela. English in Public Administration. Part I. / M.

Danco, M. Zavasnik Arénik — Slavica Cepon, University of Ljubljana, 2009. P.3-10, 17-18.
5. Dooley Jenny, Evans Virginia. Grammarway 4 / J. Dooley, V. Evans. Newbury, Express
Publishing, 2010. 278p.



6. English for Public Administration. TlpakTtukym mas caMOCTiifHOI poOOTH 3 HaBYAIBHOI
JUCLUIUTIHA «AHTJIiicbka MOBa y MyOJiYHOMY YIpaBJIiHHI Ta aAMIHICTPYBaHHI» MAJS IiJTOTOBKH
3100yBayiB BUIIOI OCBITH 31 crerianbHocTi 281 IlyOiyHe ympaBiiHHS Ta aaAMIHICTpYBaHHS (aHTIL
MoBo10) / O. O. Pem6au. XMenbHUIBbKHMA: XMETbHULIBKANA YHIBEPCUTET YIPABIIHHA Ta MpaBa iMeHi
Jleonina IO3pK0Ba, 2024. 191 c.

7. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007.
319 p.

8. Evans Virginia. Round-Up 5./ V. Evans. Madrid, Pearson Education Limited, 2006 209p.

Tema 2

1. Bep6a I'.B., Bep6a I'.I'. Bepb6a JLI'. [loBimHUK 3 TpamMaTUK{d aHTIIHCHKOI MOBH (3
BIIpaBaMH ): HaB4YaJIbHMM mociOHuk / I".B. Bep0a, I'.I'. Bep6a, JI.I".Bep6a. K.: Ocsita, 2017. 414c.

2. Tonminuucekuii FO. I'pamaruka: 36. Brpas / FO. ['ominuncekuit / [mepeki. 3 poc. 5-ro BHIL.].
K.: Apiit, 2007. 544 c.

3. Maryx JIJI. Anrmiiiceka MoBa y cdepi nepxkaBHoro ynpasminas (English for Public
Administration) (omopHuii KOHCHEKT AUCTAHIIHHOTO KypCcy HaBYadbHOI MUCHHUILTIHK): HaB4yambHuii
nocionuk. / JL.JI. Hlatyx. K.: LlenTp HaByansHOi gitepatypu, 2004. C. 81-114.

4. Danko Manica, Ar¢nik Zavasnik Mihaela. English in Public Administration. Part I. / M.
Danco, M. Zavasnik Arénik. Slavica Cepon, University of Ljubljana, 2009. P.3-10, 17-18.

5. Dooley Jenny, Evans Virginia. Grammarway 4 / J. Dooley, V. Evans. Newbury, Express
Publishing, 2010. 278p.

6. English for Public Administration. Ilpaktukym [is camMOCTiiiHOT poOOTH 3 HaBYAIBHOI
JTUCHUTUTIHA «AHTJIiiCbKa MOBa y MyOJiYHOMY YIpaBJIiHHI Ta aAMiHICTPYBaHHI» MJIS IiITOTOBKH
3m00yBauiB BUIIOI OCBITH 31 cnerianbHOCTi 281 [lyOnmiyHe ympaBiiHHS Ta aAMiHICTpyBaHHS (QHII.
MoBo10) / O. O. Pem6au. XMenpHUIBKUI: XMETbHUIBKHNA YHIBEPCUTET YIPABIiHHS Ta MpaBa iMEHi
Jleoninma FO3wkoBa, 2024. 191 c.

7. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007.
319 p.

8. Evans Virginia. Round-Up 5./ V. Evans. Madrid, Pearson Education Limited, 2006. 209 p.

Tema 3

1. Bep6a I'.B., Bep6a I'I'. BepbOa JLI'. [loBimHMK 3 rpaMaTHK{ aHIJIiHCbKOi MOBH (3
BIIpaBaMM): HaBuanbHMM 1ocioHuk / I'.B. Bep0Oa, I'.I'. Bep0a, JI.I.Bep6a. K.: Ocsita, 2017. 414c.

2. Toniuuucekuit FO. I'pamaruka: 36. Brpas / FO. ['ominuHcekuit / [epekd. 3 poc. 5-ro BUIL.].
K.: Apiit, 2007. 544 c.

3. Dooley Jenny, Evans Virginia. Grammarway 4 / J. Dooley, V. Evans. Newbury, Express
Publishing, 2010. 278p.

4. English for Public Administration. IIpaktukym s camocTiifHOT poOOTH 3 HaBYaJIbHOI
TUCIUIUIIHA «AHIIIIMCbKAa MOBa y MyOJIYHOMY YIpPaBIiHHI Ta aJMIHICTPYBaHHI» JJIs HIATOTOBKHU
3100yBauiB BUIIOT OCBITH 31 crenianbHocTi 281 IlyOmiune ympaBiiHHS Ta aJAMIHICTPYBaHHS (QHTJL.
MoBo10) / O. O. Pembau. XMenbHUIBKUN: XMETbHUIBKUNA YHIBEPCUTET YIPaBIIHHS Ta IpaBa IMEHI
Jleoninma FO3wkoBa, 2024. 191 c.

5. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007.
319 p.

6. Evans Virginia. Round-Up 5./ V. Evans. Madrid, Pearson Education Limited, 2006. 209p.

Tema 4
1. Bep6a I'.B.,, Bep6a I'.I'. Bepba JLI'. [loBimHUK 3 TpamMaTuKd aHIJiCbKOi MOBHU (3
BIIpaBaMH ): HaB4YaJIbHMM mociOHuk / I'.B. Bep0a, I'.I'. Bep6a, JI.I".Bep6a. K.: Ocsita, 2017. 414c.
2. Tonminuucekuii FO. I'pamaruka: 36. Brpas / FO. ['ominunchkuit / [mepexi. 3 poc. 5-ro BHIL.].
K.: Apiit, 2007. 544 c.
3. T'ymenuyk O.€. English for Law Students: naBuy. noci6. / O.€. I'ymeHuyk. XMeTbHUIIBKHIA:
XMeNbHHUIILKUNA YHIBEPCUTET yrpaBiliHHs Ta npasa, 2019. C.38-61.
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4. Ilaryx JILJI. Aurmiiiceka moBa y cepi mepskasuoro ympasminas (English for Public
Administration) (onopHuii KOHCIEKT AMCTAHIIMHOTO KypCy HaBUaJbHOI AUCHUILTIHK): HaBuanpHuii
nocionuk. / JI.JI. [laryx. — K.: llentp HaBuanpHOi JiTepatypu, 2004. C. 8§1-114.

5. Danko Manica, Ar¢nik Zavasnik Mihaela. English in Public Administration. Part I. / M.
Danco, M. Zavasnik Arénik. Slavica Cepon, University of Ljubljana, 2009. P.3-10, 17-18.

6. Dooley Jenny, Evans Virginia. Grammarway 4 / J. Dooley, V. Evans. Newbury, Express
Publishing, 2010. 278p.

7. English for Public Administration. Ilpaktukym [uis camocTiiiHOT poOOTH 3 HaBYaJIbHOI
JTUCHUIIIIHA «AHTIIIAChKa MOBa y IYOJIYHOMY YIPaBIiHHI Ta aJMIHICTPYBaHHI» JUIsl TiATOTOBKH
3100yBaviB BUIIOI OCBITH 31 cremianbHocTi 281 IlyOiyHe ympaBiiHHS Ta aaAMIHICTpYBaHHS (aHTIL
MoBo10) / O. O. Pem6au. XMenbHUIBKUI: XMETbHUIBKHNA YHIBEPCUTET YIPABIiHHS Ta MpaBa iMEHi
Jleonina IO3pK0Ba, 2024. 191 c.

8. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007.
319 p.

9. Evans Virginia. Round-Up 5./ V. Evans. Madrid, Pearson Education Limited, 2006. 209p.

Tema §

1. Bep6a I'.B., Bep6a I'.I." Bep6a JL.I'. JloBigHMK 3 TpaMaTHKH aHIJIIHCHKOI MOBU (3
BIIpaBaMu): HaBYaIbHUI ociOHMK / ['.B. Bep0Oa, I'.I". Bep6a, JI.I".Bep0a. K.: Ocgita, 2017. 414c.

2. Tonmiuuucekuii FO. I'pamatuka: 36. Bupas / FO. ['ominuHchkuit / [mepexi. 3 poc. 5-ro BUA.].
K.: Apiit, 2007. 544 c.

3. Maryx JIJI. Anrmiiicbka mMoBa y cdepi aepkaBHoro ympasminas (English for Public
Administration) (omopHuli KOHCHEKT AMCTAHIIHOTO KypCcy HaBYajbHOI mucuuiulinu): HaBuanpHuii
noci6nuk. / JI.JI. Hlatyx. K.: LlenTp HaBuanbHOiI giTepatypu, 2004 C. 81-114.

4. Danko Manica, Ar¢nik Zavasnik Mihaela. English in Public Administration. Part I. / M.
Danco, M. Zavasnik Arénik. Slavica Cepon, University of Ljubljana, 2009. P.3-10, 17-18.

5. Dooley Jenny, Evans Virginia. Grammarway 4 / J. Dooley, V. Evans. Newbury, Express
Publishing, 2010. 278p.

6. English for Public Administration. Ilpaktukym [uis camocCTiiiHOT poOOTH 3 HaBYAIBHOI
JUCLUIUTIHA «AHTJilicbka MOBa y MyOJiYHOMY YIpaBIiHHI Ta aAMIHICTPYBaHHI» AJS IiJITOTOBKH
3100yBaviB BUIIOI OCBITH 31 crenianbHOocTi 281 IlyOmiune ympaBiiHHS Ta agMiHICTpyBaHHs (QHIJI.
MoBo10) / O. O. Pem6au. XMenpHUIbKUI: XMETbHUIBKUM YHIBEPCUTET YIPABIiHHS Ta MpaBa IMEHI
Jleonina FO3pK0Ba, 2024. 191 c.

7. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007.
319 p.

8. Evans Virginia. Round-Up 5./ V. Evans. Madrid, Pearson Education Limited, 2006. 209p.

Tema 6

1. Bep6a I'.B., Bep6a I'.'. Bepba JI.I'. JloBiIHMK 3 rpaMaTUKH aHTJiHChKOI MOBHU (3
BIIpaBaMu): HaBYaJIbHUM ociOHuK / I'.B. Bep0Oa, I'.I". Bep6a, JI.I".Bep0a. K.: OcBita, 2017. 414c.

2. Tominmucekuii 0. I'pamaruka: 36. Brpas / FO. [NominuHCchKuit / [Tiepekd. 3 poc. 5-To BHIL.].
K.: Apiit, 2007. 544 c.

3. Maryx JIJI. Anrmiiiceka MoBa y cdepi aepxkaBHoro ympasiuinas (English for Public
Administration) (onmopHHii KOHCIIEKT IMCTAHI[IMHOTO KypCy HaBUAJIbHOI MUCIMILIIHK): HaBuambHUiA
nociOuuk. / JL.JI. Illaryx. K.: LlenTp HaBuanbHoi miteparypu, 2004. C. 81-114.

4. Dooley Jenny, Evans Virginia. Grammarway 4 / J. Dooley, V. Evans. Newbury, Express
Publishing, 2010. 278p.

5. English for Public Administration. IIpaktukym [uis camocTiiiHOi poOOTH 3 HaBYaIBHOI
JTUCIUTIIIHA «AHTIIIAChKa MOBa y IYOJIYHOMY YIpaBIiHHI Ta aJMIHICTPYBaHHI» ISl TiATOTOBKH
3100yBauiB BUIIOI OCBITH 31 creuianbHocTi 281 IlyOmiune ympaBiiHHS Ta aJAMIHICTPYBaHHS (QHTJL.
MoBO10) / O. O. Pembau. XmenpbHUITbKHI: XMEIbHUIIBKANA YHIBEPCUTET YIPABIIHHSA Ta MpaBa iIMEHI
Jleoninma FO3wkoBa, 2024. 191 c.

6. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007. 319 p.

7. Evans Virginia. Round-Up 5. / V. Evans. Madrid, Pearson Education Limited, 2006. 209 p.
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Tema 7

1. Bep6a I'.B., Bep6a I'I'. Bepba JLI'. [loBimHMK 3 TrpaMaTHK{ aHIJIIHCbKOI MOBH (3
BIIpaBaMH ): HaB4YaJIbHMM mocionuk / I'.B. Bep0a, I'.I'. Bepb6a, JI.I".Bep6a. K.: Ocsita, 2017. 414c.

2. Tominuucekuii FO. I'pamaruka: 36. Brpas / FO. ['ominuHchKkuit / [iepeki. 3 poc. 5-ro BHIL.].
K.: Apiit, 2007. 544 c.

3. Dooley Jenny, Evans Virginia. Grammarway 4 / J. Dooley, V. Evans. Newbury, Express
Publishing, 2010. 278p.

4. English for Public Administration. IIpaktukym Juis camocTiifHOT poOOTH 3 HaBYaJIbHOI
JTUCHUIIIIHA «AHTIIIHChKa MOBa y ITYOJIYHOMY YIpaBIiHHI Ta aaMIHICTpYBaHHI» JUIsl MiATOTOBKH
3100yBadiB BUIIOI OCBITH 31 cremianbHocTi 281 IlyOiyHe ympaBiiHHS Ta aaAMiHICTpYBaHHS (aHTIL
MoBo10) / O. O. Pem6au. XMenbHUIBKUI: XMETbHUIBKHNA YHIBEPCUTET YIPABIiHHS Ta MpaBa iMEHi
Jleonina IO3pK0Ba, 2024. 191 c.

5. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007.
319 p.

6. Evans Virginia. Round-Up 5./ V. Evans.Madrid, Pearson Education Limited, 2006. 209 p.

7. National security strategy of ukraine [Enextponnuii pecypc]. — Pexum poctymy:
http://www.niss.gov.ua/public/File/2015_table/Draft_strategy.pdf

Tema 8

1. Bepb6a I'.B., Bep6a I'.I'. Bep6a JL.I'. JloBinHMK 3 TpaMaTHKH aHMIKCHKOI MOBH (3
BIIpaBaMu): HaBYaIbHUI ociOHMK / ['.B. BepOa, I'.I". Bep6a, JI.I".Bep0a. K.: Ocgita, 2017. 414c.

2. Tonmiuuucekuii FO. I'pamatuka: 36. Bupas / FO. ['ominuHchkuit / [mepeki. 3 poc. 5-ro BUA.].
K.: Apiit, 2007. 544 c.

3. Dooley Jenny, Evans Virginia. Grammarway 4 / J. Dooley, V. Evans. Newbury, Express
Publishing, 2010. 278p.

4. English for Public Administration. IIpakTukym Ui caMOCTiifHOI poOOTH 3 HaBYAIBHOI
JTUCIUIUIIHA «AHIIIIMCbKAa MOBa y MyOJIYHOMY YIpPAaBIIHHI Ta aJMIHICTPYBaHHI» AJI HIATOTOBKH
3100yBauiB BUIIOT OCBITH 31 crenianbHocTi 281 IlyOmiuHe ympaBiiHHS Ta aJAMIHICTPYBaHHS (QHTJL.
MoBo10) / O. O. PembOau. XMenbHUIBKUN: XMEIbHUIBKUNA YHIBEPCUTET YIPaBJIIHHS Ta IpaBa IMEHI
Jleoninma FO3wkoBa, 2024. 191 c.

5. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007.
319 p.

6. Evans Virginia. Round-Up 5./ V. Evans. Madrid, Pearson Education Limited, 2006. 209p.

Tema 9

1. Bep6a I'.B., Bep6a I'I'. Bepba JLI'. [loBimHMK 3 rpaMaTHK{ aHIJIiMCbKOi MOBH (3
BIIpaBaMM): HaBuanbHMi 1ociouuk / I'.B. Bep0Oa, I'.I'. Bep0a, JI.I.Bep6a. K.: Ocsita, 2017. 414c.

2. Tonminuucekuii FO. I'pamaruka: 36. Brpas / FO. ['ominuHchKkuit / [mepexi. 3 poc. 5-ro BHIL.].
K.: Apiit, 2007. 544 c.

3. Haryx JIJI. Anrmiiickka MoBa y cdepi aepxkaBHoro ynpasiinas (English for Public
Administration) (omopHHi KOHCHEKT JAMCTAHIIHHOTO Kypcy HaBYajdbHOI mucuuiuliau): HaB4yampHuii
nociouuk. / JL.JI. Hlatyx. K.: LlenTp HaBuanbHOi gitepatypu, 2004. C. 8§1-114.

4. Danko Manica, Ar¢nik Zavasnik Mihaela. English in Public Administration. Part I. / M.
Danco, M. Zavasnik Arénik. Slavica Cepon, University of Ljubljana, 2009. P.3-10, 17-18.

5. Dooley Jenny, Evans Virginia. Grammarway 4 / J. Dooley, V. Evans. Newbury, Express
Publishing, 2010. 278p.

6. English for Public Administration. Ilpaktukym [is caMOCTiiiHOI poOOTH 3 HaBYAJIBHOI
JUCLUIUTIHA «AHTJilicbka MOBa y MyOJIYHOMY YIpaBJIiHHI Ta aJAMIHICTPYBaHHI» MAJIS IiJTOTOBKH
3100yBadiB BUIIOI OCBITH 31 cremianbHOocTi 281 IlyOmiyHe ympaBiiHHS Ta aaMIHICTpYBaHHS (aHTIL
MoBo10) / O. O. Pem6au. XMenbHUIBKUI: XMETbHUIBKHNA YHIBEPCUTET YIPABIiHHS Ta IpaBa iMEHI
Jleonina FO3pK0Ba, 2024. 191 c.

7. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007.
319 p.

8. Evans Virginia. Round-Up 5./ V. Evans. Madrid, Pearson Education Limited, 2006. 209p.
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Tema 10

1. Bep6a I'.B., Bep6a I'.I'. Bepba JLI'. [loBimHUK 3 TpaMaTHK{ aHTJIHCbKOI MOBH (3
BIIpaBaMH ): HaB4YaJIbHMM mociOHuk / I'.B. Bep0Oa, I'.I'. Bep6a, JI.I".Bep6a. K.: Ocsita, 2017. 414c.

2. Tominuucekuii FO. I'pamaruka: 36. Brpas / FO. ['ominuHchKkuit / [iepeki. 3 poc. 5-ro BHIL.].
K.: Apiit, 2007. 544 c.

3. Maryx JIJI. Anrmiiiceka mMoBa y cdepi aepxkaBHoro ynpasiuinas (English for Public
Administration) (omopHHii KOHCIIEKT AMCTAHI[IMHOTO KypCy HaBUYalbHOI IUCIHMILIIHK): HaBuambHuii
nociouuk. / JL.JI. Hlatyx. K.: LlenTp naBuanbHOi gitepatypu, 2004. C. 81-114.

4. Dooley Jenny, Evans Virginia. Grammarway 4 / J.Dooley, V.Evans. Newbury, Express
Publishing, 2010. 278p.

5. English for Public Administration. Ilpaktukym [uis camocTiiiHOT poOOTH 3 HaBYAJIBHOI
JTUCHHUIIIIHA «AHTJIIAChKA MOBa y IYOJIYHOMY YIpaBIiHHI Ta aaMIHICTpYBaHHI» JUIsl TMiATOTOBKH
3100yBauiB BUIIOI OCBITH 31 crenianbHocTi 281 IlyOmiune ympaBiiHHS Ta aJAMIHICTPYBaHHS (QHTJL.
MoBO10) / O. O. Pembau. XmenbHUITbKHI: XMETbHUIIBKANA YHIBEPCUTET YIPABIIHHS Ta MpaBa iMeHI
Jleoninma FO3wko0Ba, 2024. 191 c.

6. Murphy R. Essential Grammar in Use / R. Murphy. Cambridge University Press, 2007.
319 p.

7. Evans Virginia. Round-Up 5./ V. Evans. Madrid, Pearson Education Limited, 2006. 209p.

4. Indopmaniiini pecypcu B InTepHeri

1. A Study on Positive and Negative Effects of Social Media on Society. URL:
https://www.researchgate. net/publication/323903323 A Study on
Positive and_Negative Effects of Social Media_on_Society

2. Civil service. URL: https://en.wikipedia.org/wiki/Civil_service
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